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DATE:  October 22, 2013      PPL No. 13-008 
 
TO:  Local Educational Consortia (LEC) and 
  Local Governmental Agency Coordinators (LGA) for 
  School-Based Medi-Cal Administrative Activities (SMAA) 
 
SUBJECT: Informal Approval of the Interim Claiming Plan for 2013-2014, 

Notification of the Time Survey Period for Local Educational 
Agencies (LEAs) Claiming MAA for the Second Quarter of Fiscal Year 
(FY) 2013-2014 and the Participant Universe 

 
Interim Claiming Plan 
The purpose of this Policy and Procedure Letter (PPL) is to notify all LECs and LGAs 
that the Centers for Medicare and Medicaid Services (CMS) has informally approved 
interim claiming for FY 2013-2014 utilizing the current approved 2003 SMAA Claiming 
Plan.  It is anticipated that formal approval will be secured by the end of October 2013 
and LEAs may begin plans to Time Survey for FY 2013-2014. Due to the delay in 
securing CMS’ formal approval of interim claiming, the Time Survey period for the first 
quarter of FY 2013-2014 will not occur.  The Time Survey period will proceed for the 
second quarter, as well as the third and fourth quarters of FY 2013-2014.  As a result of 
this change, invoice averaging will not be available for the fourth quarter of FY 2013-
2014.  LEAs will still have the option of invoice averaging for the first quarter of FY 
2013-2014. 
 
Second Quarter Time Survey Period 
The time survey week for the second quarter of FY 2013-2014 begins on Monday,  
December 9, 2013.  Staff is required to time survey for five consecutive days when 
students are in session, in accordance with the latest approved California SMAA 
Manual, which is available for download at: 
http://www.dhcs.ca.gov/provgovpart/Pages/SMAAManual.aspx. 
 
Participant Universe Pre-Approval 
Beginning with the second quarter time survey period for FY 2013-2014, LEAs must 
identify their Time Survey Participant Universe prior to any LEAs participation in the 
interim claiming process for FY 2013-2014.  The Time Survey Participant Universe must 
be clearly identified for each LEA and must correspond to the list of approved 
classifications included in Attachment A of this PPL.  In order to identify the Time 
Survey Participant Universe, the following forms must be completed by each LEA and 
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approved by the Department of Health Care Services (DHCS) prior to the beginning of 
the Time Survey period: 
 
 

• SMAA Participant Universe 
Available at http://www.dhcs.ca.gov/provgovpart/Pages/ParticipantUniverse.aspx 

 
• Description of Activity Code Duties 

Available at http://www.dhcs.ca.gov/provgovpart/Pages/ParticipantUniverse.aspx 
 

• Supplemental Description of Activity Code Duties* 
Available at http://www.dhcs.ca.gov/provgovpart/Pages/ParticipantUniverse.aspx 

 
* If an LEA requires a classification not listed on the approved classification list, then the LEA 
must submit a justification using the Supplemental Description of Activity Code Duties form. 
 
These forms must be received by DHCS no later than November 25, 2013. Additionally, 
LECs and LGAs must ensure LEAs use the FY 2013-2014 official Time Survey 
Template that is available for download at: 
http://www.dhcs.ca.gov/provgovpart/Pages/SMAATimeSurveyForms.aspx 
 
If you have any questions or require further assistance regarding this PPL, please 
contact Ms. Carolyn Cain-Smith, Chief, School-Based MAA Unit at  
(916) 552-9049, Carolyn.Cain-Smith@dhcs.ca.gov. 
 
Sincerely, 
 
ORIGINAL SIGNED BY JENNIFER BROOKS 
 
Jennifer Brooks, Acting Division Chief 
Safety Net Financing Division 
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