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Attachment IB
Statement of Work Description

I.
Insert here a brief explanation or description of the overall approaches and/or methods that will be used to accomplish DHCS’ Scope of Work.

	     


2.
If applicable, explain what is unique, creative, or innovative about the proposed approaches and/or methods.

	     


3.
If the Respondent envisions any major complications or delays at any stage of performance, describe those complications or delays and include a proposed strategy for overcoming those issues.  Likewise, indicate if the Respondent does not anticipate any major complications or delays.

	     


4.
If, for any reason, the Statement of Work does not wholly address each DHCS Scope of Work requirement, fully explain each omission.  Likewise, indicate if the Statement of Work does not contain any omissions.

	     


5.
Indicate the assumptions that were made in developing the Statement of Work in response to DHCS’ Scope of Work.  For each assumption listed, explain the reasoning or rationale that led you to that assumption.

	     


6.
If applicable, identify the additional Contractor and/or State responsibilities that were included in the Statement of Work that the Respondent believes are necessary to ensure successful performance but were omitted from DHCS’ Scope of Work.
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Attachment IB
Statement of Work

	Category/Subcategory Designation:
	


	Major Functions, Tasks, and Activities
	Timeline for performance
	Classification of responsible party
	Performance Measure and/or Deliverables and Completion Date

	1.
Analyze X data to determine Y
	01/01/XX - 3/15/XX
	Application Analyst
	Submit report documenting analytical techniques and findings by 4/30/XX.

	2.
Develop recommendations for the design of a ____.  List pros/cons of each, identify preferences and justify chosen design.
	By end of 1st quarter of 200X
	Application Analyst
	Submit list of recommendations by 3/31/XX.

	3.
Develop sample model using ABC design.
	By end of 2nd quarter of 200X
	Technical Leader
	Submit initial model to DHCS for review and approval no later than 6/30/XX.

	4.
 Make design modifications, required by DHCS.
	Week of XX/XX/XX
	Application Analyst
	Re-submit adjusted model for approval no later than ________.

	5.
Test ___ to confirm proper working action and document positive/negative results.
	11/15/XX - 12/15/XX.
	Technical Leader
	Complete tests and submit written results by 12/31/XX.

	6.



	
	
	

	7.



	
	
	

	8.



	
	
	

	9.



	
	
	

	10.



	
	
	

	11.
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Exhibit 6

Resume

[Name of Staff Person]

Resume Completion Instructions

To the extent possible, the resume for each contract participant should not be lengthy (i.e., limited to one-two pages in length) and should only include the following types of information.  There is no required order in which to present the information.

· Person’s formal name

· Educational credentials, highest grade completed, degrees obtained (if applicable) and when obtained (e.g., month and year)

· Employment history for the up to the past ten years including employer name, length of employment, position or functional title, from and to dates, and a very brief description of roles and responsibilities.  Employment data should be presented with the most recent employment first and should reflect employment by the Respondent unless the person is serving as a subcontractor.

· Technical, educational, or industry specific certificates (if applicable such as a Project Management Professional (PMP) certificate and relevant to the service to be performed) and/or licenses and when obtained (e.g., month and year)

Data to Exclude from a Personal Resume

To the extent possible, resumes should omit facts of a personal nature including, but not limited to:

· Home address, home telephone number, home or personal email address, personal cellular telephone number, driver’s license number 

· Social security number,

· Gender, marital status, number of children

· Age and date of birth,

· Race or ethnicity,

· Other personal facts including physical description, identification of spouse, religious affiliation, political affiliation, personal hobbies, description of state of health or medical condition, personal financial information or holdings, etc.
DHCS cannot ensure protection of any personal or confidential information included in a personal resume as all resumes become part of the public contract file.




SAMPLE









