
Directions for Completing the Report XE "Scope of Work:Reporting Instructions"  of Performance Measures

Reporting on the CMS performance measures is a Scope of Work requirement. Starting in FY 2002-03, local CMS programs have been using tracking systems and other data collection methods to measure their work with communities, provider networks, and target populations.

The following outlines the requirements for reporting annually by November 30. One original and three copies of the CMS Report of Performance Measures are to be sent to the local program's CMS Regional Administrative Consultant.

I. CCS, CHDP, and HCPCFC programs under joint administrations are to submit a joint performance report when submitting to the CMS Branch.

II. CCS, CHDP, and HCPCFC programs under separate administrations are to collaborate to ensure coordination of services and resources and cooperatively submit one report when reporting performance measure progress to the CMS Branch.

III. Performance measures should be reported in the appropriate format identified for each Performance Measure.
IV. Performance and monitoring of the Performance Measures that began with the baseline data collection in FY 2002-03 are to be continued through FY 2006-07.

V. The annual Report of the Performance Measures is to be comprised of two elements.
A. The first element is the result of the activities related to the performance measure as indicated by the definition and the report form for each Performance Measure.

B. The second element for the Report of Performance Measures is a brief narrative not to exceed three pages. The narrative should outline the ways that each program or joint administration approached the task of collecting information and data and the selected time period for the measurement that best addressed local practices.

a. Include any steps taken to validate the data to ensure the initial elements were being tracked correctly.

b. Describe decisions made regarding any changes in monitoring activities reported in the baseline for FY 2002-03.

c. Describe plans for ongoing monitoring to report Performance Measures each Fiscal Year.

d. Describe any significant changes in activities that have resulted from performance measures.
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