You can "upload” an electronic file of encounters
from your local system to the TCM System over
the Internet.

Here are the steps to follow. . .
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The Electronic File

Data must be in a “fixed block text" format

Data fields must match the layout described in
the "TCM File Format for Uploaded Encounter
Record” (see "Training Topics" web page).

You may obtain a template in Microsoft
Access® from DHCS if you have a licensed copy
of Access®,
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Targeted Case Management

File Format for Uploaded Encounter Record
Field Mame Start End Length | Type For rret Option Fer mitted MNotes
Fostion | Position Waues
Casze Marager 10 o1 s og | AN Required
Cliert 10 [N [x] [RE] [a]=] AH Crption al Requiredif Client Last Mame i= Teft
bl ank:.
Date of Service 049 023 10 Drate MWDDSCCY™Y | Required hu=t be equal to or greaterthan
07012000,
Date of Birth 029 o= 10( [ate MDDECY™ | Required
Cliert Last Marme 039 052 20 AN Uption al Requiredit Chent [0 iz Teft blank.
Cliert First Mame 08 07z 15| AN Cption al
Client Midde Initi= 074 074 o1 AM Optional
Frogram Type Code [0js] [AK5] [x)3 H Required [a]5] 05 = Fublic Health
o7 07 = Outp atient Clinics
og 09 = Public Guandian
10 10 = Linkages
11 11 = Probation
12 12 = Adult P rote dion
13 12 = Home Wisitation
Location [rrd [a}=] [a]=] AH Required Offica Zoaces will be pemitted on an
Home uplead, but actual walue is needed
Other prior to inwaicing.
Heswborn Oate of Birth oz oo 10( [Date hAWASDDVECYY | Optional
Optional Fiald 1 [a]=c] 0 0 AH Option al Defined by the LA Frnotused e
field should be equal to spaces.
Optional Field 2 o= T1Z 0 AH Option al Cefined by the LA Frnotused e
field zhould be equal to spaces.
Optional Field 3 112 TEE §[1] AH O ption al Cefined by the LA Frnotused e
field should be equal to spaces.
Sub Pragram T2 155 o3l  AH Option al D efined by the LGA Permitted
Walues must be previously defined
to the system.
Record Formeat: Fixed Block (FB) Record Length: 126

“ Close Full Screen
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a TCM - Targeted Case Management - Microsoft Internet E xplorer |%|‘@|E|‘E||W|@|E|@|@

J File  Edt Miew Go Favortes Help

J.-'l‘-.du:lress @ https: Atem.dhz. ca.govdservet /gov. ca. dhe.tom. user. U serServlet
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Organizations  Comments

Targeted Case TCM Hﬂme PagE

Management

GA Administrator

Yelcome to the Targeted Case Management System.

+|

+

7

4

ﬁ VWWARMING: All information entered into and received from the
TCH Systern is confidential Medi-Cal infarmation.

1+

. See'Welfare & Institutions Code, Section 14100.2.

* CALIFORNIA GOVERNOR'S
CALIFORNIA THE GOLDEN S5TATE HOMEFAGE HOMEPAGE

Search

Home

|@ | l_ l_ ré_ @ Irtermet zome

e || Staltl ' Inbox - Microsoft Outlook | Microzoft PowerPaint - [upl...I I@ TCM - Targeted Caze . |®#@@ Ge 440 PM
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J File  Edt Miew Go Favortes Help |

J.-'l‘-.du:lress @ https: Atem.dhz. ca.govdservet /gov. ca. dhe.tom. user. U serServlet vI

* CALIFOENIA GOVERNOR'S
AA CALIFORNIA A e G Wl b R HOMEPAGE HOMEPAGE

Organizations  Comments  Search ' Home

G/' Upload Page

Targeted Case
Management

8 LGA Administrator

+H

Click on
"Browse"

H

|
L4
L
i
L4
=

|@ | l_ l_ ré_ @ Irtermet zome

e || Staltl ' Inbox - Microsoft EIutIu:u...I (=) Microsoft PowerPairt | I@ TCH - Targeted C... | W Microsaft ‘ord - EﬂCD..-l |®#@@ gd 531 PM
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3 TCH - Targeted Case Management - Microsoft Internet Explorer provided by CA Dept. of Health Services a Staltl

Coserie G Y - (e
Look in: IQ:M Floppy (4] j gl IE = @ @ 5 @

Histary  Channels | Fullscreen b ail Frint Edit
ﬁupload.xls J
_ CALIFORNIA GOVERNOR'S
% temnplate. mdb L e R HOMEPAGE HOMEPAGE

Organizations  Comments | Search Home

Upload Page

File name: I Open I
Files of type: 4 Files (=] H Cancel |

A sub-window will appear.
Select the correct drive, select
the file you want to upload and

After you have
selected the
file, click on

then c!ick on “Open:"' . “Submit”
Remember it must be a "text
file.
|@ ’_ l_l_ @ Internet zane
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a TCM - Targeted Case Management - Microsoft Internet E xplorer |%|@|E|%“§|IWI@|E|@|@

J File  Edt Miew Go Favortes Help |

J.-'l‘-.du:lress @ https: /temdey. dhe.ca.govdtest/zervlet/gov. ca. dhe. tom. uzer. U serServlet vI

* CALIFORNIA GOVERNOR'S
MIA CALIFORNIA THE GOLDEN STATE HOMEPAGE HOMEPAGE
exiting Task with a status of 1

Orgonizations  Comments | 5earch  Home
c A Froceead -

Targeted Case Pending: | 00 |

Management
e s The TCM System will display the
Claimable: | 00000 results of the upload so you can
w0 |  determine whether or not to
Eligible: | " 04 proceed, delete duplicates or
leimen | cancel the process.

i

Duplicate:

0o
001 :

Dup Seq
Hums:
|@ | l_ l_ @ Internet zone
e || Staltl ' Inbox - Microsoft I @ Find: &Il Files | (= Micrasoft Power... “@TEH - Target. . |@®,¥ 301 Abd
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3 TCM - Targeted Case Management - Microsoft Internet Explorer provided by CA Dept. of Health Services

EaStalll
J File  Edit  Miew Go Favorites  Help | ln@TT

J . - . @ ﬁ ‘ @ @ @ @ % @ J Links | (=] Micros... |
Back Farward Stop Refrezh Hame Search  Faworites  Histary  Channels | Fullscreen bd il Frint Edit

J Address I@ https: /#tem. dhe ca. gov/serviet/gov. ca.dhs. tem.user. U serS erviet j

*

A CALIFORNIA P &R B G o CALIFORNIA GOVERNOR'S

HOMEPAGE HOMEPAGE

Organizations |~ Commenrs  Search ' Home

w Upload Information

Targeted Case
Management

Upload Complete

Pending:

Expired:
Claimable:

Hot Eligible:
Duplicate: b

The system will provide a summary of the results
of the upload process.

|@ Dane l_ l_ I_ @ Internet zone
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