
Automated Edit Report
• Purpose of the Automated Edit Report
• Structure of the Edit Report
• Correcting Commonly Made Errors
• Manual Desk Edits



Purpose of The Automated Edits

• Edits the Submittal file and identifies errors

• Edits the Summary cost report, identifies errors and 
warns the user of issues that may need to be corrected

• Edits the Detail cost reports, identifies errors and warns 
the user of issues that may need to be corrected



This is what the first page of the automated 
Edit report looks like.

County information includes Name, E-mail
Address, File name, Upload ID #, and Dates.

Three sections of edits.



Error # 1



(50,000)

50,000

The amount on line 11 is 
the amount the County has 
identified as unexpended 
during the FY 2009-2010 
AND does not intend to 

rollover into FY 2010-2011. 
This amount will be 

returned to the State.

How do we correct this?  
Easy, move the amount 
to line 10, Contingency 

Reserve.



Error # 2



The error may be within 
the Summary or Detail 
cost reports. Verify the 

numbers that are flowing 
to lines 1-6, column B.

If lines 1-6 are correct, 
the error is the amount 
you have manually en- 

tered on line 8,column B.

To correct, take 
amount on line 7, 

column B & subtract 
amounts on lines 9, 
10, 11, & 12, column 

B. Enter result on 
line 8, column B.



Error # 3



Not an Approved
mode and Service

function

Test CouTest County



Not approved for mode 05Not approved for mode 05



Not a valid mode Approved mode of service

20072008

2009-2010
2009-2010

20092010

81



Error # 4



Line 3, columns A-J must
be equal to line 26, columns
A-J. If not, verify entries 
are correct.



Error # 5



Medi-Cal Units 
Must be Reported2009-2010

2009-2010

Schedule B does not indicate
any SD/MC Units.

County specified they are
reporting SD/MC Units



Congratulations, You have passed the 
Automated Edits .



Manual Desk Edits

In addition to the Automated Desk Edits, we complete a 
Manual Desk Edit on the Mental Health Plan’s Summary 
and Detail Cost Reports. We also have a Manual Desk 
Edit for the Legal Entity’s Detail Cost Reports.

The manual edit is to check for errors that the 
Automated Edit Check does not check for.



You have completed the 
 fiscal 2009‐2010  

 mental health cost 
 report training. Email 

 your questions to: 
 cfrs_help@dmh.ca.gov
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