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Adding Delegated Officials in PAVE fdExisting Provider

1. Log into PAVE and select Business Profile for entity/provider
2. Select Accounts tab from PAVE
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My Home Applications Accounts My Tools~ Help

% Accounts

Hello again . How are you doing? Listed below are you active Medi-Cal accounts. If you have any questions about them,
¢ o O please Click Here. to a Medi-Cal

© Link Account(s)

Accoun tID |iStatus  Provider Name Provider Type Account Type  |INPI BeginDate  LastUpdated Service Address Actions

Showing 5 n records per page. B

California Department of Health Care Services

PAVE Page Link


http://www.dhcs.ca.gov/provgovpart/Pages/PAVE.aspx

v PAVE PORTAL -2 PA“BpRﬂss S

Title: AddngDelegated Officials Date: April 24 2017
in PAVE foExistingProvider

Volume #: PAVE Press 20006

3. Select Update Accoumton
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My Home Applications Accounts My Tools~ Help

% Accounts

Hello again . How are you doing? Listed below are you active Medi-Cal accounts. If you have any questions about them,
) o O please Click Hera to send a message to a Medi-Cal representative.
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4. Select Business Information tab
5. Check Delegated Officials box
6. Click Apply Changes
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What would you like to update in your account?

Licenses-Certificates Permits Business Information Disclosure Information

In this section you can select ch; to your Business i as: Addresses, phone
7 0O number or contactperson,insurance, etc

[] Fictitious Business
Name

Business Information 0

[] Business Phone number (] Contact Person Delegated Officials Service Address

Addresses

[ Mail to Address [ PaytoAddress  [] Service Address [] All my addresses

Place of Business

[l Nowlleaseorrent (1] Now | own my Place of Business

Insurance

[] Liability Insurance  [] Malpractice Insurance  [] Both

Oa Bank A

value is required

For other changes, ¢ choose from tabs. Once you have completed your selection, click on Apply Changesto continue,
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7. Click Yes
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8. Select Delegated Officials tab in the Business Information section
9. Uncheck box fodoes not want to report any Delegatéfficials at this time.
10.Click Add

a’
PIE Smart Client Browser | & PAVE Provider Portal - Appl.. "ok

ested Sites v (3] Web Slice Gallery » [] Home - PAVE Home [ Suggested Sites v 3] PiE Platform 3] PAVE Provider Portal (2) € HP Application Lifecycle .. (3] PAVE20 PROD $ System Dashboard - Digit.. U d v Pagev Sefety~ Toolsv @@+
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Delegated Officials Summar
Getting Started ® ¥ 1

Account Information
In this section, you may designate all of your Delegated Officials. A Delegated Official Is
an Individual with ownership or control Interest, or a W-2 employee (not contractor)
who you wish h to sign Affiliation behalf of your
Group/Organization. Adding a Delegated Official is optional. However, If you do not
add any Delegated Officials, only the authorized individuals may sign affiliation

Type of Change

000e0e

5l Business information
applications.

» aa  Delegated Officials .‘

p*  Signature
7 does not want to report any Delegated Officlals at this time.

B Submit Application

e O

x

Legal Name Reported by Added Date Last Update Status Actions
No Delegated Officials listed.
[C] A DELEGATED OFFICIAL means an individual who is delegated the authority to sign on behalf of the applicant or provider by an

authorized official for situations as specified In the provider bulletin titled Requirements and Procedures for Groups Designating
Delegated Officials. The delegated official must be an individual with ownership or control interest in, or be a W-2 employee of, o

the provider or applicant. An independent contractor cannot be a delegated official.

te the authority

Delegated officials may not delegate their authority to any other individual. Only an authorized official may deleg

Ity's Medi-Cal il retain the

nd/or updates to the enroliment Information. The authorized officlal will s

to make change

authority to make changes and/or updates, even If a delegated official Is appointed
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11.Ente in name for Delegated Official
12.Click Add
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13. Enter information in required fids and attach required document
14.Click Continue
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Individual Information Adverse Actions Summary
Getting Started [ ]
Please enter the following information Q
Account Information [ ]
First name Peppermint 6
Type of Change [ ]
Middle name
Business Information o
El Last name patty
} &  Delegated Officials ] Primary Residence Address
QView Address
p*  Signature (0] Street Address Line 1
value is required
B Submit Application o
Ste./ Apt # Suite/Apt
City
value is required
State/Province <Select aState> v
value is required
County Count

value is required

ZIP Code/Postal Code o o

value is required
Social Security Number .

value is required
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15. Answer Adverse Action questions
16.Click Continue
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Individual Information Adverse Actions Summary

Getting Started <

Account Information

Within 10 years of the date of thi has int Patty been ¢ d of any felony or involving fraud or
Type of Change

5]
Legal Actions Q
9
=

abuse in any government program?

e

[l  Business information

O Yes O No
> &  DelegatedOfficials (] Skl e
Within 10 years of the date of this application, has Peppermint Patty been found liable for fraud or abuse involving 2 government
P — O  programinanycivil proceeding?
gnatur
O Yes O No
P> Submit Application o

value is required

Within 10 years of the date of thi i has i it el it in lieu of conviction for fraud or abuse

involving a government program?

O Yes O No

value is required

PAVE Provider Portal
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17.Delegated Official is added
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18.Check box for A Delegated Officald click continue
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