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Adding Delegated Officials in PAVE for Existing Provider 
 

1. Log into PAVE and select Business Profile for entity/provider 

2. Select Accounts tab from PAVE 
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3. Select Update Account icon 
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4. Select Business Information tab 

5. Check Delegated Officials box 

6. Click Apply Changes 
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7. Click Yes 
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8. Select Delegated Officials tab in the Business Information section 

9. Uncheck box for does not want to report any Delegated Officials at this time. 

10. Click Add 
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11. Enter in name for Delegated Official 

12. Click Add 
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13. Enter information in required fields and attach required document 

14. Click Continue 
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15. Answer Adverse Action questions 

16. Click Continue 

 

 

 

17. Delegated Official is added  
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18. Check box for A Delegated Official and click continue 
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