
MEETING GROUND RULES

· Show up, be on time, be prepared

· Leave outside concerns outside

· Listen respectfully and appreciatively

· Speak to the question or issue, not in response to a person

· No side talk

· Be open-minded and objective: be informed by your expertise - decide based on evidence

· Practice active listening 
· Be brief, stay on point; no speech making

· Say what you think, not what others think

· Respect confidentiality

· Allow the facilitator to ‘direct speaking traffic’ 

· Cell phones and pagers off
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