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 SHARED HOUSING APPLICATION                                
SECTION C

	Section C - Development Partners

	Instructions

	

	Attach the development partner information Section C, Items C.1 through C.11, organized into titled sections.

	1.  Enter required information into the yellow box marked “Response”.


	Item C.1
	Qualification of the Property Management Agent

	

	Submit a resume for the property management company and any key staff who will be working in the development, evidencing their experience in the management of supportive housing developments and/or experience working with the target population.

	

	· If the property management company has no experience working with the target population, the developer will be responsible for hiring experienced staff and providing any necessary ongoing training.

	· At times, the owner may act as the property manager.  However, contact CalHFA to determine if this arrangement will work for your specific development.

	· The property management agent and the primary service provider may be related entities.  However, the Memorandum of Understanding (MOU) must identify a separation of staff and a clear delineation of their staffing roles and responsibilities.

	

	


	Item C.2
	Property Management Plan

	
	

	Submit a narrative describing the Property Management Plan for the proposed development.  The Plan should include the following:

	1.
	A plan for the overall management of the development;

	2.
	A staffing plan;

	3.
	The roles and responsibilities of the property management agent and of its designated property manager;

	4.
	Services to be provided by the agent and property manager;

	5.
	A description of how the development's property management rules address the issues and needs of the target population;

	6.
	Procedures for ongoing communication between the property management and supportive services staff to assist MHSA tenants in maintaining housing stability; and,

	7.
	Procedures for ensuring MHSA tenant confidentiality.

	
	

	Response:

	


	Item C.3
	Property Management Contract

	

	Submit a copy of the property management contract or a letter of interest from the proposed property management agent indicating a willingness to enter into a contract to provide property management services to the development.

	


	Item C.4
	Developer/Borrower and Principal(s) Experience Developing Affordable Housing

	

	Submit a resume and/or narrative description of the background and experience in a rental or shared housing development for the following:

	1.
	Developer (principals and key staff)

	2.
	Development contractor (if available)

	3.
	Financial consultants

	
	

	The developer and principals should identify and describe the following:

	1.
	All affordable housing developments in which the partner has been involved

	2.
	The name of the development or project

	3.
	The number of units developed or number of tenants served in rental or shared housing.

	
	

	NOTE:  Applicants with less than the prescribed number of years of experience should discuss their qualifications with CalHFA prior to applying for MHSA funding.

	
	

	Response:

	


	Item C.5
	Developer/Borrower Experience Serving the Target Population

	

	Submit a narrative description of the Developer/Borrower experience providing supportive housing to tenants who are homeless and who have serious mental illness.  Provide the background and experience of each developer, identifying and describing the following:

	1.
	The name of the development or project.

	2.
	The number of units targeted to tenants with serious mental illness.

	3.
	The partner's experience working with other special needs populations.

	4.
	The period of time during which the partner was involved in the development.

	5.
	The key personnel currently with the partner who are involved with the development.

	
	

	Response:

	


	Items C.6 – C.10
	Developer Financials and Organizational Documents

	

	Submit the Developer/Applicant’s past two years financial statements and the Developer/Applicant’s organizational documents, as noted below.

	
	

	Item C.6
	2 years financials (Balance Sheet & Profit/Loss Statement) for Developer/Applicant

	Item C.7
	Articles of Incorporation of the Developer/Applicant

	Item C.8
	Certificate of Good Standing of the Developer/Applicant

	Item C.9
	Evidence of 501(c)(3) status (if applicable) for Developer/Applicant

	Item C.10
	Bylaws of Developer/Applicant


	Items C.11
	Developer Fair Housing Certification (Attachment A)

	
	

	The Developer/Applicant should sign and submit the required Fair Housing Certification
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