NAME OF COUNTY – MHSA FY 2009-10 ANNUAL PLAN UPDATE

CHECKLIST FOR DMH INFORMATION NOTICE NO. 08-XX
MHSA FY 2009/10 ANNUAL UPDATE TO THE

THREE-YEAR PROGRAM AND EXPENDITURE PLAN
CHECKLIST FOR DMH INFORMATION NOTICE NO. 08-28

	EXH
	CRITERIA
	YES
	NO
	N/A

	
	
	
	
	

	A
	Is a signed certification by the County Mental Health Director included?
(Reference: DMH Information Notice: 08-28, Exhibit A, Welfare and Institutions Code (WIC) Section 5891 and California Code of Regulations (CCR), Title 9, Section 3410, Non-Supplant.)
	
	
	

	
	
	
	
	

	B
	Description of Community Program Planning and Local Review Process
	
	
	

	
	1) Is there a brief description of how the requirements of the Community Program Planning Process in Section 3300 of the CCR were met?
(Reference: DMH Information Notice: 08-28, Exhibit B, page 3 Title 9, CCR Section 3300.)
	
	
	

	
	2) Are stakeholder entities identified?
      (Reference: DMH Information Notice: 08-28, Exhibit B, page 3.)
	
	
	

	
	3) Description of information provided by DMH/County regarding implementation of CSS component was shared with stakeholders.
(Reference: DMH Information Notice: 08-28, Exhibit B, page 3, CCR Title 9, Sections 3300, 3310(d) and 3315(a).)
	
	
	

	
	4) Did the County describe comments received, and any substantive changes made due the comments received?  (If no comments were received, the County should indicate none received.)
      (Reference: DMH Information Notice: 08-28, Exhibit A, CCR, Title 9, Sections 3300,
      3310(d) and 3315(a).)
	
	
	

	
	5) A) Is there documentation of the local 30 day Public Comment period and Public Hearing? (The County should describe comments received, and any substantive changes made due the comments received.  If no comments were received, the County should indicate none received.)
(Reference: DMH Information Notice: 08-28, Exhibit B, page 3, CCR Title 9, Section 3315, WIC Section 5848 (a) & (b), MHSA 5848(b).)
B) Was the hearing held at the close of the 30 day comment period?

  (Reference: WIC, Section 5848 (a) & (b), MHSA 5848(b).) 
	
	
	

	
	
	
	
	

	C
	Is a brief narrative description of the progress in providing services through CSS to underserved populations, with an emphasis on reducing ethnic disparities included?

(Reference: DMH Information Notice: 08-28, page 3, Exhibit C.)  
	
	
	

	
	
	
	
	

	D
	Are the descriptions for each existing and proposed CSS and/or PEI work plans included?

(Reference: DMH Information Notice: 08-28, page 3, Exhibit D.)  
	
	
	


	EXH
	CRITERIA
	YES
	NO
	N/A

	
	
	
	
	

	E
	Summary Funding Requests for FY 2009/10
	
	
	

	
	A. Are the FY 2009/10 Planning Estimates correct?  

      (Reference: DMH Information Notice: 08-36, Enclosure 2.)   
	
	
	

	
	B1. Does Line B1 sum correctly based on the Total Requested line of Exhibit E for  

      each component?  

(Reference: DMH Information Notice: 08-28, Exhibit E, page 4.)

B2.  Does Line B2a equal the amount reported on the FY 2007/08 Annual Revenue 

       and Expenditure Report?  

       (Reference: DMH Information Notice: 08-28, Exhibit E, page 4.)
	
	
	

	
	C1. Did the County include previous fiscal years’ unapproved planning estimates?

C2.  If the county included previous fiscal years unapproved planning estimates are 
        they correct?
	
	
	

	
	
	
	
	

	E1
	Community Services and Supports (CSS) Funding Request
	
	
	

	
	a) Do the Subtotal and Total lines calculate correctly in Exhibit E1?

.
	
	
	

	
	b) Is the administration line ≤ the recommended 15%?  If not, is documentation included?


	
	
	

	
	c) If applicable, is the operating reserve ≤ 10%?

     (Reference: DMH Information Notice: 07-25, page 7and Info Notice: 08-28, page 4.)
	
	
	

	
	d) If applicable, is the CSS funding for prudent reserve requested?  Is this amount plus the transfer out of CSS (Exhibit E, Line A2) ≤ 20% limit?

     (Reference: WIC, Section 5892(b))and DMH Website, MHSA Fiscal Resources, FY 
     09/10 20% Limit as of 12/19/08.)
	
	
	

	
	e) Are the majority of service funds requested for FSPs > 50%, and do the FSPs serve all ages?  If not, is documentation included?

     (Reference: Information Notice: 08-28, page 5.)
	
	
	

	
	f) Is each work plan, whether existing or new, specified in Exhibit E1?

	
	
	

	
	g) Are there proposed new CSS work plans?  If yes, please refer to Exhibit F1 (a) and (b). 
(Reference: DMH Information Notice: 08-28, page 6.)
	
	
	

	
	
	
	
	

	E2
	Workforce Education and Training (WET) Funding Request
	
	
	

	
	a) Does the County have an existing WET component?  If no, the county may include Exhibit E funding request and must meet the proposed guidelines in the previously released DMH Information Notice 07-14.


	
	
	

	
	b) Do the Subtotal and Total lines calculate correctly in Exhibit E2?
	
	
	

	c) 
	d) Is the administration line ≤ the recommended 15%?  If not, is documentation included?


	
	
	

	EXH
	CRITERIA
	YES
	NO
	N/A

	
	e) If applicable, is the operating reserve ≤ 10%?
	
	
	

	
	f) Is each work plan, whether existing or new, specified in Exhibit E2?  
	
	
	

	
	g) Are there proposed new WET work plans?  If yes, please refer to Exhibit F2 (a) and (b). 
(Reference: DMH Information Notice: 08-28, page 7.) 
	
	
	

	
	
	
	
	

	E3
	Capital Facilities and Technological Needs (CFTN) Funding Request
	
	
	

	
	a) Does the County have an existing CFTN component?  

(Reference: DMH Information Notice:  08-09, funding cannot be approved until a CFTN component is approved.)
	
	
	

	
	b) Do the Subtotal (Line 26) and Total (Line 29) lines calculate correctly in Exhibit E3?
	
	
	

	
	c) Is the administration funding (line 27) ≤ the recommended 15%?
If not, is documentation included?
	
	
	

	
	d) If applicable, is the operating reserve ≤ 10% of lines 26 and 27?
	
	
	

	
	e) Is each work plan, whether existing or new, specified in Exhibit E3?  
	
	
	

	
	f) Is there an increase in costs?  If yes, verify for consistency with existing description.
	
	
	

	
	Are there proposed new CF work plans?  If yes, refer to Exhibit F3 (a) and (b). 
      (Reference: DMH Information Notice: 08-28, page 7-8.)
	
	
	

	
	Are there proposed new TN work plans?  If yes, refer to Exhibit F4 (a) and (b).
      (Reference: DMH Information Notice: 08-28, page 8.)
	
	
	

	
	
	
	
	

	E4
	Prevention and Early Intervention (PEI) Funding Request
	
	
	

	
	a) Does the County have an existing PEI Plan? 

If yes, only existing work plans may be included with the FY 2009/10 Annual Update. 
	
	
	

	
	b) If the County has not submitted its PEI Plan, County would include Exhibit E4 funding request in initial component plan submission.  
	
	
	

	
	c) For new PEI Projects, Counties must meet the proposed guidelines in the previously released DMH Information Notice 07-19, 08-23, and 08-27.
	
	
	

	
	d) If the County has an approved PEI Plan, is each existing work plan specified in Exhibit E4?  
a. Is the County proposing a new PEI Project with previously existing PEI

      Projects? 
	
	
	

	
	e) Do the Subtotal and Total lines calculate correctly in Exhibit E4?
	
	
	

	
	f) Is the administration line ≤ the recommended 15%?  If not, is documentation included? 

       a.   If the administration line is not within 15%, is documentation included? If  

             not, please notify the MHSOAC. 
	
	
	

	
	g) If applicable, is the operating reserve ≤ 10%? 

a. If the operating reserve amount is greater than 10%, contact the MHSOAC and request a revised Exhibit E4.
	
	
	

	
	h) Are the funds requested ≥ 51% for populations between the ages 0–25, and that all age groups are served?  
	
	
	

	
	
	
	
	

	E5
	Innovation Funding Request
	
	
	

	
	a) Is there an INN request included?
	
	
	

	EXH
	CRITERIA
	YES
	NO
	N/A

	F
	New Work Plans
	
	
	

	
	Are there proposed new Work Plans included?  If yes, please complete applicable component section below F1(a-b), F2(a-b), F3(a-b), and/or F4(a-b) and the appropriate Exhibits.  If there are no new work plans, please check no and skip the remainder of this section.
(Reference: DMH Information Notice: 08-28, Exhibit F(a) and (b), page 6.)
	
	
	

	F1
	Community Services and Supports (CSS) New Work Plan Narrative
	
	
	

	
	a) Is there a description for each new CSS Work Plan?  

    (Reference: DMH Information Notice: 08-28, Exhibit F1(a), page 6-7, Title 9,CCR, Section 3320.)
	
	
	

	
	b) Are the Projected Revenues and Expenditures for each new CSS Work Plan

       included?

    (Reference: DMH Information Notice: 08-28, Exhibit F1 (b), Exhibit E-1, page 7.)
	
	
	

	F2
	Workforce Education and Training (WET) New Work Plan Narrative
	
	
	

	
	a)   Is there a description for each new WET Work Plan?
        (Reference: DMH Information Notice: 08-28, Exhibit F2 (a), page 7, Title 9,CCR, 
        Section 3320.)
	
	
	

	
	b)  Are the Projected Revenues and Expenditures for each new WET Work Plan

        included?

        (Reference: DMH Information Notice: 08-28, Exhibit F2 (b), Exhibit E-2, page 7.)
	
	
	

	F3
	Capital Facilities (CF) New Work Plan Narrative
	
	
	

	
	a)  Is there a description for each new CF Work Plan?
        (Reference: DMH Information Notice: 08-28, Exhibit F3(a), page 7-8, Title 9,CCR, 

        Section 3320.)
	
	
	

	
	b)  Are the Projected Revenues and Expenditures for each new CF Work Plan

        included?

        (Reference: DMH Information Notice: 08-28, Exhibit F3 (b), Exhibit E-3, page 8.)
	
	
	

	F4
	Technological Needs (TN) New Work Plan Narrative
	
	
	

	
	a)  Is there a description for each new TN Work Plan?
       (Reference: DMH Information Notice: 08-28, Exhibit F4(a), page 8, Title 9,CCR, 
      Section 3320.)
	
	
	

	
	b) Are the Projected Revenues and Expenditures for each new TN Work Plan

      included?
      (Reference: DMH Information Notice: 08-28, Exhibit F4 (b), Exhibit E-4, page 8.)
	
	
	

	G
	Community Services and Supports Prudent Reserve Plan
	
	
	

	
	a)   Is the Prudent Reserve funded at 50% of the County’s requested 2009/10 CSS 
      funding request as reflected in Exhibit G, line 4 subtotal? 
	
	
	

	
	b)   If it does not meet the 50% requirement, is there a justification of how the 
      requirement will be met by the end of the FY 2010/11?
	
	
	

	
	c)   Does the request to fund the prudent reserve exceed the 50% maximum?

      (Reference:  WIC, Section 5847(a)(7) and DMH Information Notice: 07-25, page 4 
     and Info Notice: 08-28, Exhibit G.)
	
	
	


This review tool verifies the County submitted required documentation.  Quality of documentation not evaluated.
This tool verifies that the County submitted required documentation.  Quality of the documentation not evaluated.
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