
Adding Delegated Officials in PAVE for New Provider 

1. Log into PAVE and create/open Business Profile for entity/provider 

2. Select Applications tab and start a new application 

3. Select the Delegated Officials tab in the Business Information section 

 

 

 

 

 

 

 

 

 

 

 



 

4. Click on “Add” button 

5. Input First, Middle and Last name for delegated official 

6. Click on “Add” button again 

 

 

 

 

 

 

 

 

 

 

 



 

7. Enter information in required fields and attach required document 

8. Click Continue 

 

 

 

 

 

 

 

 

 

 

 

 



 

9. Answer Adverse Action questions 

10. Click Continue 

 

 

 

 

 

 

 

 

 

 

 

 



11. Delegated Official is added and the check box will need to be checked underneath the delegated 

official field. 

 


