Adding Delegated Officials in PAVE for New Provider

[

. Log into PAVE and create/open Business Profile for entity/provider

N

. Select Applications tab and start a new application
3. Select the Delegated Officials tab in the Business Information section
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Content ©Expand All O O @
Delegated Officials Summary @
Getting Started [ ]
[ business Information o
In this section, you may designate all of your Delegated Officials. A Delegated Official is
® anindividual with ownership or control interest, or a W-2 employee {not contractor)
[l Businessprofie who you wish to authorize to sign Affiliation Applications on behalf of your
Group/Organization. Addinga Delegated Official is optional. However, if you do not
éa  ContactPerson L]
a @ add any Delegated Officials, only the authorized individuals may sign affiliation
@ O applications.
) &  Delegated Officials o] ° o
@ Addresses o
BB PlacectBusiness o [J ACACIA INTERNAL MEDICINE does not want to report any Delegated Officials at this time.
©  Insurance (o}
Add
Practice Information [
- o Legal Name Reported by Added Date Last Update Status Actions x
@Y DisclosureInformation
No Delegated Officials listed.
A® Rendering Provider Affiliations O
o ] ADELEGATED OFFICIAL means an individual who is delegated the authority to sign on behalf of the applicant or provider by an
[ ClaimPayment authorized official for situations as specified in the provider bulletin titled Requirements and Procedures for Groups Designating
Delegated Officials. The delegated official must be an individual with ownership or control interest in, or be a W-2 employee of,
5* Signature (o] the provider or applicant. An independent contractor cannot be a delegated official.
Delegated officials may not delegate their authority to any other individual. Only an authorized official may delegate the authority 0
B> Submit Application o to make changes and/or updates to the entity’s Medi-Cal liment information. The i fficial will still retain the

authority to make changes and/or updates, evenif a delegated official is appointed.

Aprovider or applicant is not required to have a delegated official. However, if no delegated official is assigned, the authorized

be the only pe can hanges and/or updates to enrollment information.




4. Click on “Add” button
5. Input First, Middle and Last name for delegated official
6. Click on “Add” button again
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7. Enter information in required fields and attach required document
8. Click Continue
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Please enter the following information Q
[ susiness information o
Firstname Charlie
[Hl  BusinessProfile ® | idename Q
Contact Person .
Last name Brown
14 Delegated Officials (]
Primary Residence Address
Addresses o
QView Address
Place of Business ©O| | e ssLine 1
value s required
Insurance o
Ste./Apt.# Suite/A
Practice Information o i :
n value is required
@4 Disclosure Information (o]
State/Province <Select aState>
4§® Rendering Provider Affiliations (o] value is required
County
[ ClaimPayment (o]
value is required
9’ Signature o ZIP Code/Postal Code e
value s required O
P  Submit Application O | i i

value is required

Date of birth &= Age v e




9. Answer Adverse Action questions
10. Click Continue
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Legal Actions Q
[ susiness information () @
Within 10 years of the date of this application, has Charli d of any felony or involvingfraud or
JHl  BusinessProfile [ J abuse in any government program? Q
Contact Person .
Yes O No
= ')
14 Delegated Officials T
Addresses o Within 10 years of the date of this application, has Charlie Brown been found liable for fraud or abuse involving a. government
O | Progeminanycivilproceeding?
Place of Business
Insurance o

value is required
Practice IrfofiRation Within 10 years of the date of this application, has Charlie Brown entered into a settlement in lieu of conviction for fraud or abuse

involving agovernment program?

2N Disclosure Information
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A  claimPayment

»

Signature

@ 0O O O O @

P> Submit Application




11. Delegated Official is added and the check box will need to be checked underneath the delegated
official field.
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Content ©Expand All 0 @
Delegated Officials Summary @
Getting Started [ ]
[l susiness information o
In this section, you may designate all of your Delegated Officials. A Delegated Official is.
Py an individual with ownership or control interest, or aW-2 employee (not contractor)
IHl  Business Profiie who you wish to authorize to sign Affiliation Applications an behalf of your Q
Group/Organization. Adding a Delegated Official is optional. However, if you danot
&  ContactPerson L]
- add any Delegated Officials, only the authorized individuals may sign affiliation
» o applications.
Delegated Officials
@ Addresses o
B8 PlaceorBusiness o [0 ACACIAINTERNAL MEDICINE does not want to report any Delegated Officials at this time.
©  Insurance o
© Add
Practice Information o
fe) Legal Name Reported by Added Date Last Update Status Actions
@¥  Disclosure Information
Charlie Brown David Aarons 04/12/2017 04/12/2017 ® S
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[  ClaimPayment o

?@A DELEGATED OFFICIAL means an individual who is delegated the authority to sign on behalf of the applicant or provider by an

*  Signature authorized official for situations as specified inthe provider bulletintitled Requirements and Procadures for Groups Designati
Delegated Officials. The delegated official must be an individual with ownership or control interest in, or be a W-2 employee of,
the provider or applicant. Anindependent contractor cannot be a delegated official.

B Submit Application o

Delegated officials may not delegate their authority to any other individual. Only an authorized official may delegate the authority
tomake changes and/or updates to the entity's Medi-Cal enrollment information. The authorized official will still retain the
authority to make changes and/or updates, even if a delegated official is appointed.




