Removing Delegated Officials in PAVE for Existing Provider

1. Loginto PAVE and select Business Profile for entity/provider
2. Select Accounts tab from PAVE
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Hello again .. How are you doing? Listed below are you active Medi-Cal accounts. If you have any questions about them,
please Click Here to send a message to a Medi-Cal representative.

AccountID  11Status  Provider Name Provider Type Account Type | NPI BeginDate  LastUpdated  Service Address

showing 5 [ records per page.

3. Select Update Account icon
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Hello again . How are you doing? Listed below are you active Medi-Cal accounts. If you have any questions about them,
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4. Select Business Information tab
5. Check Delegated Officials box
6. Click Apply Changes
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Make Supplemental Changes To Your Account

What would you like to update in your account?

Licenses-Certificates Permits Business Information Disclosure Information

In this section you can select changes related to your Business Information such as: Addresses, phone

g . OO number or contact person, Insurance, etc.

Business Information

[ Fictitious Business

N [J Business Phone number  [[] Contact Person ®Delegs(ed Officials Service Address
ame

Addresses

[ Mail to Address [} PaytoAddress  [] Service Address [] Allmy addresses

Place of Business

[Z] Now leaseorrent [ Now | ownmy Place of Business

Insurance

[7) uiability Insurance  [7] Malpractice Insurance  [] Both

(7] Claim P: Bank Account)

value is required

For other changes, please choose from the different tabs. Once you have completed your selection, click on Apply Changesto continue.
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7. Click Yes
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Start Changes Confirmation

Continuing involves the creation of a new application to start the
changes you have selected, and leaving the account viewer. Do you want

to continue?




8. Select Delegated Officials tab in the Business Information section
9. Click on the “trash can” icon
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Legal Name Reported by Added Date Last Update Status Actions

John Doe David Aarons 04/19/2017 04/19/2017 L ] S

and Procedure

secified in the provider bulletin titled Requiremer for Groups Designating

Delegated Officials. The delegated official must be an individual with ownership or control interest in, or be a W-2 employee of,

the provider or applicant. An independent contractor cannot be a delegated official.

Delegated offic gate their authority to any other individual. Only an authoriz

y not del 1 official may delegate the

thority

to make changes ation. The authorized official will still retain the

vd/or updates to the entity's Medi-Cal enrollment inforn

authority to make changes and/or updates, even If a delegated official Is appointed.

Aprovider or applicant is not required to have a delegated official. However, if no delegated official is assigned, the authorized

official(s) will be the only person(s) who can make changes and/or updates to enrollment Information.

d officials shall have the

Signatures provided by deleg me force and effect as that of an authorized official, and shall leg

and financially bind the provider or applicant to the laws, regulations, provider bulletins and program Instructions of the Medi-Cal

1 Provider o

Agreement, and all information in the affiliation form and agrees to adhere to all the stated requirements. The delegated official

program

By his or her signature on affiliation forms, a delegated official certifies that the Individual has read the Medi

also certifies that he/she meets the definition of a delegated official as defined in provider bulletin titled Requirements and

Procedures for Groups De

ted official certifies under penalty of



10. Click “Yes” to remove delegated official
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Delete Ownership/Control

Do you want to delete this record?




11. Delegated Official is removed from the Delegated Official section of the Application.
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M1 ADELEGATED OFFICIAL means an individual who s delegated the authority to sign on behalf of the applicant or provider by an
authorized official for situations as specified in the provider bulletin titled Requirements and Procedures for Groups Designating
Delegated Officials. The delegated official must be an individual with ownership or control interest in, or be a W-2 employee of,
the provider or applicant. An independent contractor cannot be a delegated official.

Delegated officials may not delegate their authority to any other individual. Only an authorized official may delegate the authority
tomake changes and/or updates to the entity's Me

Cal liment information. The fficial will still retain the
authority to make changes and/or updates, evenif  delegated official is appointed.

Aprovider or applicant is not required to have a delegated official. However, if no delegated official is assigned, the authorized
be the only p can

\ges and/or updates to enroliment information.

Signatures provided by delegated officials shall have the same force and effect as that of an authorized official, and shall legally
and financially bind the provider or applicant to the laws, regulations, provider bulletins and program instructions of the Medi-Cal
program.

By his or her signature on affiliation forms, tifies that the read the Medi-Cal Provider

Agreement, and all information in the affiliation form and agrees to adhere to all the stated requirements. The delegated official
also certifies that he/she meets the definition of a delegated official as defined in provider bulletin titled Requirements and
Procedures for Groups Designating Delegated Officials. The delegated official certifies under penalty of. 0




12. Answer Adverse Action questions
13. Click Continue
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Individual Information Adverse Actions Summary

Legal Actions

Within 10 years of the date of this application, has Peppermint Patty been convicted of any felony or misdemeanor involving fraud or

abuse in any government program?
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Yes O No
value s required

Within 10 years of the date of this application, has Peppermint Patty been found liable for fraud or abuse involving a government

programiin any civil proceeding?

O Yes O No

value is required

Within 10 years of the date of this has Pe int Patty It in lieu of conviction for fraud or abuse

involving a government program?

O Yes O No

value is required
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14. Delegated Official is added

15. Check box for “A Delegated Official” and click continue
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[ ADELEGATED OFFICIAL means an individual who is delegated the authority to sign on behalf of the applicant or provider by an
authorized official for situations as specified in the provider bulletin titled Requirements and Procedures for Groups Designating
Delegated Officials. The delegated official must be an individual with ownership or control interest in, or be a W-2 employee of,
the provider or applicant. An independent contractor cannot be a delegated official.

Delegated officials may not delegate their authority to any other individual. Only an authorized official may delegate the authority
tomake changes and/or updates to the entity's Medi-Cal i

rtinformation. The fficial will still retain the
authority to make changes and/or updates, evenif  delegated official is appointed.

Aprovider or applicant is not required to have a delegated official. However, if no delegated official is assigned, the authorized
be the only p can

\ges and/or updates to enroliment information.

Signatures provided by delegated officials shall have the same force and effect as that of an authorized official, and shall legally

and financially bind the provider or applicant to the laws, regulations, provider bulletins and program instructions of the Medi-Cal
program.

By his or her signature on affiliation forms,

tifies that thei read the Medi-Cal Provider
Agreement, and all information in the affiliation form and agrees to adhere to ll the stated requirements. The delegated official
also certifies that he/she meets the definition of a delegated official as defined in provider bulletin titled Requirements and
Procedures for Groups Designating Delegated Officials. The delegated official certifies under penalty of.




