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16) 44,5-1912 November L4, 1981

Letter No. 81-51

To: All County Welfare Directors
QUARTERLY SHARE OF COST (S0C) AB 251 MANDATE
Reference: CWD Letter No. 81-39

This letter provides you with sufficient information to begin the design of
county system and operational changes necessary to implement quarterly SOC
by the March 19B2 target date. Although it is realized that this is a
comparatively costly administrative change, the anticipated program savings
by far exceed the administrative costs. Therefore, it is imperative, given
Medi-Cal funding constraints, that this change be implemented as soon as
possible.

Background

In Letter No. 81-39 you were advised that AB 251 mandated quarterly SOC for
all Medi-Cal-only eligibles except for persons in long-term care (LTC),
providing a federal waiver was obtained. We bhave recently been advised by
federal staff that such a process may be permissible under the Medicaid
changes in the Omnibus Reconciliation Act of 1981 (PL 97-35). Based upon
this information, we submitted a Medicaid State Plan amendment which was
approved by the Federal Government on October 16, 1981.

Since the county responses to Letter No. 81-39 indicated that many counties
will require three to six months to have in place the changes necessary to
implement quarterly SOC, we are transmitting the following information to
vou at this time:
1. Draft regulations which:
a. Define the SOC period.

b. Describe actions to be taken when a change occurs.

c. Explain Record of Health Care Costs (MC 177S) and Medi-Cal card
issuvance procedures.

2. Revised forms, except that a sample of the penfed MC 1775 is not yet
available. It will mirror the 1775 included in the attachments except
it will be designed using standard penfed specifications.

SOC Process Changes from All County Letter (ACL) No. 81-39

The quarterly S0C concepts in the attached draft regulations, procedures,
and forms are the same as were described in ACL No. 81-39. County response
to that letter indicated satisfaction with those concepts, given the constraints
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of a quarterly SOC process. One issue was left open in that letter, whether
future month cards for cases that lost certified status during a quarter,
should be suppressed by counties after those cards were shipped to the
counties, or suppressed via county phone call to the State. The decision,
based on county impact, is to hold cards at the state level and suppress
based on county calls. We will arrange for a toll-free number for those
calls.

Filing of Regulations

Although we do not anticipate that the new system can be operational before
March 1982, a decision has been made to proceed with the filing of emergency
regulations now. There are two reasons for this decision:

1. The Governor has recently signed SB 216, which, coupled with the fact
that a federal waiver to have different SOC periods for LTC versus
non-LTC eligibles is no longer necessary, requires the Department to
file emergency regulations before November 15, 1981. Basically,
SB 216 gives the Department until November 15 to file regulations
implementing those provisions of AB 251 which do not require a federal
waiver.

2. Filing regulations at this point provides assurances to county staff
and the public that the Department is committed to a quarterly SOC
system,

Thus, the attached regulations will be published in Title 22 sometime in
December or January. We will not be issuing the changes in the Medi-Cal
Eligibility Manual until closer to implementation.

Implementation Schedules

The major milestones at the state level are as follows:

Task Date

1. Regional Training for Counties Early December 1981.
(Including Training on BRU/MEDS/
CID Interface Changes).

2. Deliver Initial Supply of Revised January 1982.
Forms to Counties.

3. Distribute Emergency Regulations/ February 1982,
Procedures in Medi-Cal Eligibility
Manual Effective March 1, 1982.

Conversion Methodology

The SOC process as described in the attached regulations will be employed
at Intake as soon as the regulations are effective.
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To minimize the administrative time required to convert existing cases, the
implementation for existing cases will be as follows:

1. Convert to new process by multiplying current SOC by three:

2. Existing caseload conversion can be staggered so that guarterly period
for all cases does not begin and end at the same time.

3. Convert to process described in regulations, including completion of
revised MC 176M, when a change which impacts the S0C is reported or a
redetermination is completed, whichever comes first.

Implementation Progress

In order for us to effectively follow the progress of implementation at the
county level, we are requesting that each county develop and submit to its
state Medi-Cal program consultant a county major milestone workplan. This
plan should be submitted to your Medi-Cal program consultant by November 30,
1981. 1Include target dates for such things as computer systems changes,
writing of internal procedures and forms modification, staff training, and
county implementation. We realize that other programs administered by the
county are also undergoing eligibility changes which require systems changes.
Once the county workplans have been received and reviewed, state staff will
be assisting counties individuwally, as required, in order to meet the
established target implementation date.

Systems Change Funding/County Administrative Costs

Administrative costs associated with implementation of the new SOC regula-
tions and procedures are reimbursable within existing allocations whether
they are salary or approved electronic data processing (EDP) costs. AB 251
did not appropriate additional funding for county quarterly SOC activities.
The Department, however, intends to reimburse such costs, and has requested
funding through Fiscal Year (FY) 1981-82 Budget Revisions. Although we
anticipate a reduction in total caseload size once the new 50C system is
operational, we realize that the amount of time spent per case may increase.
We plan to study the impact of quarterly SOC and make any ongoing funding
adjustments accordingly.

If you have any questions, contact your Medi-Cal program consultant.

Sincerely,

Original signed by

Barbara V. Carr for
Madalyn M. Martinez, Chief

cc: Medi-Cal Liaisons Medi-Cal Eligibility Branch
Medi-Cal Program Consultants

Expiration Date: May 31, 1982

IER-R1
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50137. Intercounty Transfer -- Effective Date of Discontinuance/ Eligibility.
(a) In a change in county of responsibility, the effective date of discon-
tinuance as determined by the initiating county department shall be the last
day of the second month fellowing the month in which the initiating county
department notified the new county of the change in county of responsibility
except that:

(1) If the initiating county department determines the person or family is
no longer eligible, the last day of the month in which the determination of
ineligibility is made, provided a 10 day notice 1s given or is waived.
Otherwise, discontinuance is effective on the last day of the month in which
the 10 day notice is giwven.

{(2) 1If the person or family is receiving Medi-Cal under th our Month
Continuing Eligibility category, the last day of the fing¥ mpnith in which
four month continuing eligibility exists.

{3) If the person or family is in an MFBU with a. ult{;Bnth hare of cost
period the effective date of discontinuance shall &oincideMwith the last day

of the period.
onsibili determined

effective date of
th £ollowing the month in which
1igiblity.

(b} If the county department in the new ‘ourtMy of
that a person or family is eligible for Me
eligibility shall be the first da
the initiating county department

y by mutual agreement,
uance, if the initiating
the following month.

{¢) Counties involved in an inte

establish a different effective dake
county department can/ar(p:';% cary i
R TN

HAS 3075 (2/78)
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oupty* department shall require the com-
m MC 1765, me later shar the thixd

50191. Status Resx‘t%!)
pletion of a Medi-C

menth fal eligibility appreval ef ar applieationy
reappii and at three month intervals as specified in (c)
ther whigh contain at least one AFDC/MN or MI person.
The régqui §tatus reports shall not apply to the following

program.

(2) Persons have a government representative, such as a public guardian,
acting on their behalf.,

(3) MI children who are not living with parent or relative and for whom a
public agency is assuming financial responsibility in whole or in part.

(4) Children who are requesting Medi-Cal in accordance with Section 50147.1.

(5) Persons who receive county General Assistance Benefits and whose Medi-Cal
eligibility factors are monitored at least quarterly by the county department
under its general assistance program.

. —

(b) In addition to the status reports required in accordance with (a), the
county department, consistent with Article 2, may require persons or families
to complete status reports at more frequent intervals.

(c) The completion of form MC 176S shall be required:

(1) During the third month of the share of cost period for the MFBU es-
tablished in accordance with Section 50652(a).

{(2) HNo later than the second share of cost period following the effective
date of eligibility established in accordance with Section 50701(e¢).

A

HAS 3075 [7/78)
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50517. Apportionment of Income Over Time. (a) Income shall be considered
available in the month received, unless it is approtioned-6ver time in

accordance with the following:
(1) 1Income earned and received in more than eight ut’?h{s han twelve
months under an annual contract of employment shﬁz} e apporttroned equally
s . . d . .
over the period of the contract beglnnln:/jiyh t first monﬁz:b{\fhe contracte.
£2) EInterest ineeme whieh ie reseived ldge equ3p€§}.ahaa meRthly anrd is

pet exempt as speeified in Seetion 50542 ehall be & portiened as faellewst

LA} Determine the Rumber of wmernkEha the peried\guring whieh the irterest

acerucdy

(B} Divide the interest tneome by the number mbrehs in the intevest
.,
periedy ~
3
N

£6) GCersider Ehe /amgunt éeéeggiaeé A {B) as imesme in eaeh of the menths of
the mext imterent ‘periedy . 7

com xr;ZEiyed<;:;::\Eur frequently than monthly or sfﬁi-monthly

(2)

shall c {;&\to month&y {ncome in accordance with (4) if el both of the
foll ‘m< condit*gig\iré\wiﬁ}

(A) bipeficiary wishes to receive Medi-Cal for more than two months. or the
beneficidy 1s included in an MFBU with a multimonth share of cost period

pursuant th Sécﬁibn/SOBSZ(a).

(B) The be;;fid{;;y is to receive the fncome for a full month.

{¢) The ineeme is mrenfluetuatings

(3) 443 Income shall be converted to monthly income by the following methods:
(A) Multiply weekly income by 4.33 or 4 1/3.

(B) Multiply income received every two weeks by 2.167 or 2 1/6.

{C) Diwvide quarterly imneeme by 3+

{P) Divide ineeme reeeived every Ewe menths by d»

( COWLIDL(&’C& N ne»d' ‘DCLCBG>
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50517- 2

(4) Income received less frequently than monthly shall be converted to

monthly income by the following mehtods for MFBUs with a one month share

of cost pursuant to Section 50652(b).

(A) Divide quarterly income by three.

(B) Divide income received every two months by two.

(5) 1Income from self-employment, as determined in ant angs with Section

50505, shall be determined on an annual basis and apportioﬁed\monthly.

(6) Lloans which do not require repayment<;;E§i;:://;>;xempt in accordance

with Section 50533, and which spefify at they ar%\}? cover a certain period

of time shall be apportioned ove;\th t ri

(7) Interest inc t or contract of sale shall be determined

d

on an annual basis
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N565. Changes Which Affect Income Determination. (a) In

ations where a change in income or other circumstances which

affecty the income determination is reported by the beneficiary in a
timely\manner, as specified in Section 50185, the county department

ing share of cost effective’

come:

b share of cost should have been for the
=gye in income occurred.

‘(l) or any decrease ifN
{A) \Determine w

.
.

mon in w

(B) Makenecetan gps in the ongoing share of cost by the
first of thk month|folx gthe month in which the change was
reported.

. {C) Implakmeny the benefi ‘s choice of either of the follow-
ing:

1. Having‘en adj ent made in future months, in accord-
ance with Sextio for theé months in which income in
excess of the cyrr paid or obligated toward
medical bills.

2. Having the dprr 1778 pr Medi-Cal card with a

share of cost issue§ and pr
share of cost should hav

{(2) For increases in indp

(A) Immediately if the\\ncreasg’in ¥ncome is Hue to the inclusion
of a previously excluded fami

(B) The first of the mon
change was reported, if a 10\

(C) The first of the second hyo 1
the ! ange was reported, if the thaypg
ance with (B).

(b) In situations where a change in\nco ng ‘ tumstances

is not reported by the beneficiary in a Nmely ; as specified in

Section 50185, the county department

B o e 1Y

(1) For any decrease in income: :

{A) Maken changes in the ohgoing share of cost by the
first ofectihe month foﬁowing the month & which the change was
reported. .

(B) Not make an adjustment for the excegs indome the benefici-
ary may have paid or obligated prior to couhty action specified in
{A).

(2) For any increase in income: .

(A) Determine what the share of cost shouldhave been for the
months in which the increase occurred.

(B) Make necessary changes in the ongoing shaye of cost effec-
tive:

1. The first of the month following the month -in which the

change was reported, if a 10-day notice can be givin.

2. The first of the second month following the month\n which
the change was reported, if a 10-day notice cannot be Xiven.
(C) Report a potential overpayment in accordance with

50781, if the beneficiary:
1. Received a2 Medi-Cal card and should have had a shark of

cost.
2. Met a share of cost which was less than the corrected sha

of cost.

SOS6S

<
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éOSGS{Iﬁecﬁ)ok‘mk&}ated Income. (a) Income shall be determined in

gccorda& h the)fo lowving for MFBUs with a multimonth share of cost period

pursuant t&>§/50652 (a).
N

(1) Income for each month of the share of cost period shall be projected

separately.

(2) Anticipated charges shall be considered in determining the amount of income

projected for each month. Anticipated changes shall include, but are not

limited to:

(A) Return to work after recovery from a medical condition.

(B) Application for and receipt of unconditionally available income.

(b) Nonreceipt of anticipated income shall be considered as a de¢rease in

income and treated in accordance with Section 50653.3 unless the county

department determines that an administrative error occurred in the income

projection. n those instances the provisions of Section”50653.7(a) shall

ly. /
apply /\</\
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Decreases in Income. (a) When it is de-

Section 50565, that there has been a
p-adiusted, the adjustment shall be

ith the month the
arjee  with Section
al Adjustment has

(1) The period of ath
county department tskes 4
50555(3)81) (B), and shall terminie
been made.

3
-

d is difference

{2) The amount of income to be
are of cost,

i)
between the original share of cost and the corre
(3) The amount of the adjustment or a portion of :
equal to the share of cost shall be subtracted from the shateqf cost

each month until the adjustment is completed.

——— e s



i}
DRAFT — FOR DISCUSSION ONL

Date

f the county fails to
imge“lrame specified
preceived after the

2cin _shall not be

in Section 50565 (a) (2) and (B {2}dxcs
time the county department should ha
reported as a potential overpayment.
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50652. Share of Cost Period. (a) The shaf<:;;/i25t for‘::;;;;ﬁ\whxch does
not include a person in LTC shall cover e perxod unless otherwise
specified in this subsection. e s e of <;;rlod shall be determined in

accordance with (1), (2) and (3).

(1) The share oigcog perlod for mokthg of retroactive eligibility determined

in accordance w1t;\3g\\i0n,5ﬁ_b&:\§i}§/’;c1ude all three months immediately
preced;ﬂ/,” i\;;h\;\\e.a\4cat10n, reapplication or restoration unless either

of tég f<;1ow1ng coné&tl\\sfaxlst

(A) The perfgons regquesting retroactive eligiblity were PA or other PA

recipients in any of the three months immediately preceding the month of

application, reapplication or restoration. The share of cost peried shall

consist of only those retroactive months in which a Medi-Cal card was not

received.

(B) At lease one of the three months immediately preceding the month of

J

(Comlﬁwue& on Next Pcwit)
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0SS L~
application, reapplication or restoration was inclnded in a_prior shara of

cost preiod. There shall be two share of cost periods which shall be

determined as follows:

1. The share of cost period for any retroactive month included in a prior

share of cost period shall be that prior share of cost period.

2. The second share of cost period shall consist of thgséi;:%roactive months

not included in a prior share of cost period. <::::;

(2) The initial share of cost period, in l.other instances} shall include the

N
month in which eligibility begins in acc;\hgncezézz; Section 50701(c) and the

two immediately following months g th;\heglnnlng month of eligibility

was included in a prior share of\E;S;\\;:;;H\ \\\;;Zse instances the share
of cost periods-shall ke determlneg\gg/fg;fﬁ\

(2N

ing” mon

(4)

For those begi

prio:<; <;p of cos g \triodt

(B) The sechnd slfare of cost period shall begin with the first month of

N
eligibility not included in a prior share of cost period and shall include

the two immediately following months.

(3) Three month share of cost p%;iods shall follow consecutively after the

initial share of cost period for persons continuocusly eligible for Medi-Cal.

(4) A share of cost period determined in accordance with (1), (2) and (3)
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Date

shall: %Sl - —’_1)

(A) Not be interrupted nor altered by eithexr of the following:

1. The applicant's or beneficiary's failure to meet all the conditions of

eligibility in any month during the three month share of cost period.

2. The applicant’s or beneficiary's request Lo

for only one or two months during the three month peri

(B) Be modified in accordance with (b) when & mefiber of th\ﬁ“ﬁu enters LTC.

(b) The share of cost for an MFBU .,which indludes”a person in LTC shall cover

a one month period. If eligibil(ty\\bﬁéng o\\l-;}s\been determined for a three
month period, and a member of the\ﬁ\t@e}-\sal‘c\zring that period, the

share of cost perioj(g.ré"ﬁnj.néd in\cccyéce %with (a) shall include only
those months in vgch the,pétécﬁid\\c) have LTC status,
A \d
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e of Cost. (a) The share of vost eevers a oRe men:

determined as follows:

(A) Determine the net nonexempt income anticipated to be available to the

members of the MFBU during each month of the share of cost period.

(BY Round the total net nonexempt income for each month determined in (&)

to the nearest dollar, with amounts ending in 50 cents or more rounded to the

next highest dollar. Add these amounts.

HAS 2075 (7/78)

N\

Q%\w/v pase)
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SOLS 3 T <

ed for the MFBU for each month

(C) Determine the appropriate maintenance ne

during the share of cost period in accordance with Section 50603. Add these

amounts.

(D) Subtract the combined maintenance need from the total rounded net nonexempt

income for the share of cost period. The remainder, if any, is the share of

cost.

(2) For MFBUs which include a person in LTC:

(A} Determine the total countable income #vai’ able-to the Jn the month.

any ameunt previously deducted in accor-

in (B) the deductions and allocations

robagh¥50555.4 and 50563. This is the net non-

et nonexempt income determined in (C) to the nearest

g in 50 cents or more to the next highest dollar.

(E) Determine the appropriate maintenance need in asccordance with Section 50601.

(F) Subtract the amount determined in (E) from the amount determined in (D).

This amount, if any, is the share of cost.

{b) The share of cost ghall be determined:

= anre 170
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HHASD — D

(1) At the time of applications, reapplication or restoration.

(2) When there is a change in income, family composition or any other factor

affecting the share of cost. In these instances the share of cost shall be de-

termined in accordance with Sections 50653.3 and 506355.5.
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50653.3. Changes Which Decrease the Share of Cost. ({a) 1In situations where

a change in income or other circumstances, which results/An decrease in the

share of cost. is reported by the beneficiary in a m913r<_l\anner, as specified

in Sectior}SOlBS the county department shall:
i

(1) Make the necessary changes in the on oing ;@of cost by the first of

the share of cost period follow} g8 pen. Win Whlch the change was reported.

(2) Determine what tpe/smg Xb\e been for the share of cost

period in which the @ccurre \S

t\tl'lxefihlary‘s choice of either of the following:
(A} gxan ad j )ment made in future share of cost periods in accordance

with (c) f\rWLOds in which income in excess of the correct share of

cost was_paid or obligated toward medical bills.

(B) Having the correct form MC 1775 or Medi-Cal card with a share of cost issued

and processed for the share of cost periods in which the share of cost should

have been lower.

(b) 1In situations where a change in income or other circumstances, which results

HAS 3075 {7/78in a decrease in the share of cost, is not reported by the beneficiary in a

Cordrk wued o0 et (}_h‘@
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timely manner, as specified in Section 50185, the county department shall:

(1) For MFBUs with a one month share of cost period:

(A) Make the necessary changes in the ongoing share of cost by the first of

the month following the month in which the change was reported.

(B) Not make an adjustment for the excess income the beﬂéi?hiary may have

paid or obligated prior to county action specified in (A§<;nless the county

‘

department determines that there was good cause’%or fa11dre report in a timely

manner.

(2} For MFBUs with a multimontk’/\‘ of coat period and the change i1s reported

during the last month of the pegi \\\;2}

{A) Make necessary,c anges in th:\xng ing share of cost by the first of the

following share :}\é\ét//;rf"a

(B) othmake an dJ stment” for the excess income the beneficiary may have paild

or ob;}égté&Lpriqp)tJ county action specified in (A) unless the county department
N\

determines hatxrﬁg;e was good cause for failure to report in a timely manner.

N

(3) For MFBUs with a multimonth share of cost period and the change ié reported

prior to the last month of the period:

(A) Make the necessary changes in the ongoing share of cost by the first of the

following share of cost period.
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IS3.3 ~D

{B) Determine what the share of cost ghould have been for the share of cost

period in which the change occurred by:

1. Makiﬁg the necessary changes effective the first of the month, within

the share of cost period, following the month in which the change was reported.

2. Not making any adjustments to reflect the changes in any month prior to the

county action specified in l. unless the county department Jdetermines that

there was good cause for failure to report the chgnge/i_ng‘ timely manner.

RN

) *
(¢) Implement the beneficiary's choice gither of the foliowing:
\// >
1. Having an adjustment made in Qt e shar \of\cost periods in accordance

with (¢) for the periods in wh:.ch] \n\m{\\excess%f the correct share of

cost was paid or obl ated toward\n\/ bllls.

7. Having the ggrggk\}\léued and processed for the share of cost

period }n'ﬁicth\e sQare\of cost should have been lower.

> is>te ined in accordance with (&) or (b) that there has been

a decrease 1in t share of cost which is to be adjusted, the adjustment shall
v

be made in accordance with the following:

(1) The period of adjustment shall begin with the month the county department

rakes action in accordance with (a) or (b), and shall terminate when the total

ad justment has been made.

(2) The amount of the adjustment is the difference between the original share
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of cost and the corrected share of cost.

(3) The amount of the adjustment or a portion of the adjustment equal to the

share of cost shall be subtracted from the share of cost each month until the

adjustment is completed,
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o | o Bob53.5

50653.5. Changes Which Increase the Share of Cost Determination. (a) 1In

situations where a change in income or other circmnstm}c‘Owhich results in

an increase in the share of cost, 1is reported by gb\{p‘engiciary in a timely

manner, as specified in Section 50185, the cou{\} departm@n shall make

necessary changes effective:

(1) Immediately, if the increag due to MheMnclusion of a previously ex-

cluded family member who has im V\'\)
(2) For MFBUs yth/aw;mon;h Are of cost peried:

(a) _@the\mohth following the month in which the change was

< <
reported, if a 10, day n‘t}ti"r?e can be given.
™~ !

(B) The\l_rst the second month following the month in which the change
N

was reported, if the change cannot be made in accordance with (&).

(3) For MFBUs with a multimonth share of cost period and the change is

reported during the last month of a share of cost period:

(A) The first month of the following share of cost period, if a 10 day

notice can be given.

HAS 3075 {7/78)

( contoued o west wae)
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(B) The second month of the following share of cost period, if the change

cannot be made in accordance with (A),

ol
-
(4) The MFBUs with a multimonth share of cost period and the change is

reported prier to the last month of the share of cost period:

(A) The first of the month within the share of cost period following the

issuance of a 10 day notice. The share of cost for thgfﬁzziod shall be

adjusted in accordance with {(c¢).

(B) The first month of the following share,of cost period, \if he change

cannot be made in accordance with (A).

{b) 1In situations where a change r circumstances, which

results in an lncreasﬁfzgithe share ermination,is not reported

by -the beneficiafgj;gfgmtfmély mannegq’as specified in Section 50185, the

77
county departmegé\ezéll:,/’_‘\:T\\>\V/}
. S N

(1) Mszzfz;:\:;ﬁpg s tonthe ongoing share of cost in accordance with (a).

{2) Determine at the share of cost should have been for the share of cost

v

periods in which the increase occurred.

(3) Report a potential overpayment in accordance with Section 50781, if

the beneficiary:

(A) Received a Medi-Cal card and should have had a share of cost.
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ate j;z>695;23' —

"(B) Met a share of cost which was less than the corrected share of cost.

{(c) When there has been an increase in the share of cost which is to be

adjusted within the share of cost period, the county department shall:

(1) For MFBUs which have already met the share of cost and have been certified

as eligible:

(A) Determine what the share of cost ghould be in accordance with (a){&)Y(a).

(B) Determine the amount of the adJust t By subtraczzzé::::\orlglnal share

of cost from the amount determined in (11‘ \u////

{¢) Issue a supplemental form JRI??E‘in che amount of the adjustment for

those months withln,tﬁgpgabxe og\p\xg’)thbd E%r which the beneficiary has

not received a‘yédﬁf//"\\
a

av not yet met the share of cost:

(A) D ine\:ba the share of cost should be in accordance with (a)(4)(A).

§:))] Issue an addltional form MC 1778 in the amount as determined in (A).
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50653.7. Changes in Share of Cost Determination Due to Administrative Error.

(a) An administrative error which causes the share of cost amount to be in

excess of the correct share of cost amount shall be adjusted in aceordance with

Section 50653.3(a).

(b)) If the county fails to take action on an increase in income within the

time frames specified in Section 50653.5, excess income received after the

time the county department should have taken action shall not be reported

as a potential overpayment.




e i ]

50657. Completion of Form MC 177S. (a) Form MC 1778 shall be completed as

follows:

(1) The identifying information shall be complete e county department.
The only persons who shall be listed on fo 7S as“eligible to have the
cost of their health services sued to e share of coéézéég those:

(4) 1Included in the MFBU who fg:;;glll complement Medi-Cal
card as a member of that MFBU © ortinuing eligibles.

(B) 1Ineligible'medgbers o ) accordance with Section 50379.

shall be issued to the beneficiary for each period menth

dur ‘ benefic¢iary must meel & share of coste.

ing beneficiaries, form MC 1775 shall be issued prior to

the first of the month of eligibilitys the share of cost period.

(B) For new and restored beneficiaries, form MC 1775 shall be issued at the

time the approval notice of action is issued.

(3) An additional or supplemental form MC 1775 shall be issued when the

ghare of cost is increased during a share of cost period as specified in

HAS 2075 (7/78 Section 50653.5.,

( conhnued o mex#\baq-@

R AT
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TS 1~ 2

(4) 433 The beneficiary shall present form MC 177S to each provider when

the cost of services provided will be used to meet the share of cost.

(5) 443 The provider will list on the form MC 1775 health services which

have been provided and meet all of the following criteria:

(A) Were provided in the memnth period specified on form MC 1775. Services

are considered to have been provided in the menth Eeriéz:ii the date of service

is within the menth period. The date of service 3;f

%i iiiipg AgreeméQEng "the date

endere r the date of delivery,

1. Health services provided under a G
the last service under the agreement is
if the global billing is for elivery.

2. Dental prosthesiﬁfﬂ;;astheti i'c appliances, and eye appliances

is the date thei/{\a}c}}tally

dared from the fabricating laboratory.

(B) Have not been submitted as a claim against the Medi-Cal program.

(C) Have not been paid by Medicare, other health care coverage, or any other
party, and the provider does not anticipate reimbursement from such sources

for the amounts listed on form MC 177S.

(D) Have not been paid by the beneficiary to meet the sppendown of property

- - A ko WAL BV A Y ot il i i) ke cmmaie bl el - ~F
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Section 50421{(c)-shall be listed only on Record of Health Care Costs --

Spenddown, form MC 177P. The provisions of (4)(A) through (€} and (5) shall

apply to the completion of form MC 177P.
(6) £5) For each service listed the provider shall inciude:
(A) The date of service in accordance with (a)(4)(A).

(B) The total cost of the service provided.

{(C) The amount billed to the patient.

(7) &6} The provider shall sig \fo C 1778 .and enter the provider number
or Social Security number. \

\
(8) £%3 When th nt in/ the Billed\Patient column of form MC 177§ equals
— N

or exceeds the share\of oszf‘?hg:ftggkiziary or the beneficiary's representative

shall:

St

(A) Sign\the ,/5picating that the beneficiary has assumed legal responsibility
\\ibawn in the Billed Patient column.

(B) Return the form to the county department.

for the amou

(b) For purposes of this section, health services means the medical services,
social services, supplies, devices, drugs and any other medical care provided to
an eligible person by a Med-Cal provider or any licensed practitioner meeting the

criteria of a Medi-Cal provider in accordance with Article 3, Chapter 3.

HAS 075 (I/28),
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50658. Form MC 1775 Processing. (a) When the share of cost has been met,

the beneficiary shall return the signed form MC 1775 to the county department.

The county department shall review form MC 1775 to ensure that:

(1) The case description protion of the form is complete.

(2) The services listed were provided to persons listed on form MC 1778,

(3) Each serviee listed was provided within the mgg per od specified on the

form.

>

cuyity ber, and a provider

(4) There is a provider number of Social

signature for each service listed.

W

% »
(5) The procedure numbgz'_;}escrip-i n be;:;§ the name of each service is

listed.

(6) The't f the ;iijf>?atient column equals the share of cost.

{(7) The %enuficiary Of the beneficiary's representative has signed the form.

(8) The increased share of cost has been met in those instances where an

additional form MC 1775 has been iesued in accordance with Section 50653.5(c)(2).

(b) If the items specified above are not completed correctly, the following

action shall be taken:

(1) The county department shall attemtp to obtain the information necessary for

_ . - - Cem 1A e a1 Ve Fomem aithar nf the FAllawine:
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(A) The beneficiary.
{(B) The provider.

(2) If the information necessary to correct form MC 177S cannot be obtained

verbally the county department shall:
(A) 1Identify the information needed.
(B) Return the form to the beneficiary. .

v

(3) VWhen the amount shown in the Billed Patient olumn is in excess of the

depa
\

has, adsumed legal responsibility.

ent sh 11 \

share of cost amount, the county

out-shown in the Billed Patient

{A) Explain to thi159n€¥:::25

column is the amount for whit

{(B) Atrem orbectMthe\error in accordance with (b)(1) and (2Z) if the

*’\,J

beneficia states Yhat the-~assumption of legal responsibility for the cost

™~
of servich :iif;?ijﬁVLf the share of cost was not intentional.

(¢} After form MC 1775 has been determined to be correct and complete, the

2

&

Vi

following action shall be taken, unless the conditions specified in (d) are met.

(1> Form MC 1775 is submitted to Benefits Review Unit (BRU) along with a copy
of form MC 176M, if form MC 176M is necessary in accordance with Department

procedures.
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ate 552>Q?:SE§ -125

(2) Benefits Review Unit will certify that the share of cost has been met.

(3) The Department will issue Medi-Cal cards to the persons included in the

MFBU.

(d) If the beneficiary signs a Certification of Medical Need/Request for Medi-Cal
Card, MC 113, which indicates a need for medical services prior to normal

N

anticipated receipt of a Department issued Medi~Callij:ir'the county department

s NN

earance on form MC 177S.

shall:

{1} Enter the date of certification for

/”“a

{2} Issue a Medi-Cal card to each n who as Yeen listed on form MC 113 as

having an immediate need. Card lssuanc rotedurag,specxfled in Article 14 shall

be followed. //,/—\\ ////\\::>
{3) 1Indicate on fo i\hﬁ 177;k:;\\\b MC 176M the persons who have been issued

a card

1778 and form MC 176M, if necessary, to BRU.
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N | :

50737. TFormat of Medi-Cal Card. (a) A Medi-Cal card issued by the Department

or by the county department in accordance with these regulations shall be used

to authorize services.
(b) The Medi-Cal card for persons with no share of cost shall contain:

(1) Complete and accurate information identifying the beneficiary, the program

HAS 3075 {7/78) (CO )\)Th U%f,d- ON NGK+ Pag:ie)

s s . ~, -

s

< UL
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under which eligibility has been established and other health care coverage

entitlement.

(2) Valid month and year and whether it is a past month Medi-Cal card.

(3) Information on limited service or PHP status, if applicable.

(4) Two MEDI labels, if the card is a full complement capd.

(5) Proof of eligibility (POE) labels.

<

{c¢) The Medi-Cal card for persons who have\me share of cost and are

required to complete form MC 177
(1) The items listed id (b).

(2) The date of cer ifi(a/ti n alms clearance. The date of certification

(A) For he ‘wonth Juring the share of cost period in which the share of cost is

met, the las .,date/o/f’ service listed on form MC 177S.
v

(B) For any prior month during the share of cost period, the last day of that

month.

(C) For any subsequent month during the share of cost period, +he fLacsh cLa.A:%

_ .. =d
QQ'"H\Q.'[’ Wm. : providing the beneficiary remains eligible and certifiee.
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(d) The Medi-Cal card for persons in long-term care, with a share of cost

less than or equal to the monthly cost of care at the Medi-Cal reimbursement

rate for the long-term care facility, shall contain:

(1) The items listed in (b).

(2} The amount of the share of cost.

N
\{b
v"//



DETERMINING SHARE-OF-COST PERIODS

RETROACTIVE ELIGIBILITY: ' .
The share of cost period includes all three retro months unless:

A. The MFBU received Medi-Cal as PA or OTHER FA in one or more of the retro
months.

B. One or more of the retro months was included in a previous share-of-cost period.

€. A member of the MFBU had LTC status during one or more of the retro months.
Examples:

Jan. Feb. Mar. Apr. May  June July  Aug.
Wants App.
retro

S0C period

Jan. Feb. Mar. Apr. May June July Aug.

AFDC AFDC AFDC AFDC Wants Appa.
retr

SOC period

I
Jan. Feb. Mar. Pre May, Jun July  Aug.

\“\___h_gﬂ_,,// éL\\\\w#,rT“””g Wants{ App.
Medi-Cal $30 SOC Medi-Cal 5?0 soC retro

: SOC period
Disc. effective 5/31 due to loss of contact.

Jam. Feb. Mar.  Apr. May June , ,July  Aug.
Wants LTC App.

retrg{Wants

retro

SOC period S0OC period

CONTINUING ELIGIBILITY:

The share of cost period begins with the month of application, if eligibility
exists; or the first of the following month if ineligible throughout month of
application.

Exception: For restorations occuring within two months of discontinuance, the
share of cost period begins with the first month of eligibility which
has ndt been included in a previous share of cost determination.

Examples:

Jan. Feb. Mar. Apr. May June July Aug. Sept.
App. &

eligible

S0C period 850C period



Jan. Feb. Mar. Apr. May June July Aug. Sept.

App.
net el-
igible
S50C period S0C period
I
Jan. Feb. Mar. Apr. May June gﬁ%yab ug. Sept. Oct.
V/ \Fw/e Bl le
Medi-Cal 0 SoOC. Medi-cal § SOC SOC period

[}
Disc. effective 5/31 at clients request.

July's S0C will be based upon May, June and July income. Since
discontinuance occurred May 31, any changes in income for June
and July can be reflected in the July S50C determination.



Article 12 - SHARE OF COST

12A - DEPARTMENT OF HEALTH PROCESSING FOR PERSONS WITH A SHARE OF

5.

6.

COST OR PROPERTY SPENDDOWN

County Submission of Forms

Certification Processing

Card Production and Mailing Procedures
Computerized Verification Procedures

Computer Rejection of Duplicate Card Reguests

Replacement Cards

12B - COUNTY CERTIFICATION AND MEDI-CAL CARD ISSUANCE FOR ELIGIBLES

6.

7.

WITH A SHARE OF COST

Client's Certification of Medical Need

Certification Processing by the County

Date of Certification

Issuance and Reporting of MC 301s for Certified Eligibles
Submission of Form MC 177-S to the State

Delayed Requests for MC 301 Cards

Proper Certification of Share of Cost (Attachment 1)

12C - PROCESSING CASES WHEN A SHARE OF COST HAS BEEN REDUCED

RECTROACTIVELY

Background
Case Situations

Submitting Revised MC 177-S Form to Department of Health
Services

Adjustments of Share of Cost and Provider Reimbursement (Chart)

12D - PROCESSING CASES WHEN AN ADJUSTMENT IN A FUTURE SHARE OF COST

A.

IS NECESSARY

Background



B. Case Situation

C. Code-A-Phone Procedures -- Reporting Increases in Share-
of-Cost Amounts

D. Submitting Supplemental MC 177 Form to Benefits Review Unit

[EB-8]



12A - DEPARTMENT OF HEALTH PROCESSING FOR PERSONS
WITH A SHARE OF COST AND/OR PROPERTY SPENDDOWN -

Benefits Review Unit (BRU) is currently responsible for certifying most
medically peedy (MN) and medically indigent (MI) persons with a share of
cost and/or property spenddown.

1.

County Submission of Forms

The county shall submit the MC 1775 to BRU when the share of cost has
been met and the forms signed.

Medi-Cal cards will be issued from the information contained on the

MC 177S. Therefore, the forms must be filled out accurately and

completely. The following information for eligible members of the
Medi-Cal Family Budget Unit (MFBU) should be printed or typed and be
clear and legible:

a.

b.

h.

i.

Share-of-cost amount.

Name (last name first on the MC 177 documents).
Address (do not abbreviate city).

County code, Medi-Cal ID number (complete l4-digit).

Correct persons pumber (identical aid codes and ID numbers must
have different persons numbers).

The months included in the share-of-cost period and the eligibility
status for each of those months.

Birth date, sex.
Valid one-digit other coverage code.

Retro eligibility should be clearly marked at the top if applicable.

The following information should be listed for ineligible members of

the MFEU:
a. Name.
b. State number -- enter either "I.E." or "00" in the aid code field

to designate an ineligible person. This will ensure that a Medi-
Cal card is not issued by BRU for this person.

A minor parent living with his/her parents is normally an ineligible
member of the MFBU which includes his/her child and would, there-
fore, be designated on the MC 177 as "I.E."” or "00". However,
when the minor parent will receive winor consent services as part



of the child's MFBU, he/she should appear on the MC 177 as an
eligible person in that MFBU with a full case number including
aid code and persons number. When the share of cost has been
met, the appropriate limited service status code should be added
to the MC 177 after the minor parent's name. If the county
issues the limited service card, the notation "CI" {card issued)
must be placed to the left of the person's identification line on
the MC 1778. If this is done, the BRU staff will know that a
card should not be generated for that person. Remember to also
circle the minor parent's name if he/she is also a member of the
parent's MFBU and that MFBU has a share of cost.

The name of an unmarried minor parent who is listed om two MC 177
forms must be circled on both MC 177s before either/both form(s) is
submitted to BRU. This is the only indicator that will alert BRU that
incoming claims for the individual must be checked against share-of-
cost documents for twe separate cases.

All forms MC 177P shall be submitted to BRU for certification and card
issuance. If a person has a spenddown of property and a share of
cost, the MC 177P and MC 177S must be submitted together. An MC 176H
must be attached to every MC 177P submitted.

Certification Processing

Certification by BRU is the formal process of confirming that benefici-
aries are entitled to Medi-Cal benefits within an eligible period.
Certification reguires review of the MC 177 to:

a. Ensure that the assigned share of cost has been obligated or paid
and/or that the spenddown of property has been met.

b. Ensure that only medical costs for appropriate persons have been
used to meet the share-of-cost/spenddown of property.

¢. Determine the certification date, i.e., date on which the benefi-
ciaries met their share of cost or spenddown of property. Services
billed to Medi-Cal for dates prior to the certification date are
reviewed by BRU to determine if those services were used to meet
the share of cost or spenddown of property and, therefore, not
payvable by Medi-Cal.

Card Production

All information necessary for Medi-Cal ID card preparation is key
entered from the MC 177 document.

Computerized Verification Procedures

Records (MC 177 documents) rejected by the computer system will be
returned by BRU to the appropriate county welfare department for
correction. A copy of the MC 177 and, if appropriate, MC 176 will be

-2-



returned along with a computer error listing, entitled "QLB0O2 Edit
Error Listing" (see attached). This listing will indicate errors

found on the MC 177 forms. It will be the county's responsibility to
correct the errors and resubmit the documents to BRU for card issuance.

In some instances, errors that are detected on MC 176/177 documents
during the certification process will be returned to the county along
with an MC 2002 (Error Letter)} (see attached). Erromeous documents
and the MC 2002 will be included with the computer rejection listing
sent to the county. Documents rejected which are listed on an MC 2002
will not appear on the computer rejection listing.

Counties may refer to the Medi-Cal card register listing and to the
rejected card request listings that they receive, to determine those
individuals who did or did not receive a Medi-Cal ID card.

Computer Rejection of Duplicate Card Requests

The Department of Health Services computer system detects cases where

Medi~Cal eligibility for a given beneficiary and each valid period is

being reported both through the Central Issuance Division (CID) system
and to BRU by the MC 177.

MC 177 records will be compared to the CID "Dupcheck'" file on the
basis of beneficiary ID number and each valid period. Documents
which, if accepted, would result in duplicate Medi-Cal card issuance
according to the "Dupcheck" file, will be rejected. These records
will be printed on a "Rejected QL Duplicates of CID Cards™ report (see
attached). This report will be sent to counties on a flow basis,
along with the MC 177 at the time duplicate records are identified.

One of the following messages will be printed on the report for each
rejected record to indicate the source of the original Medi-Cal eligi-
bility record which has caused the rejection:

MEDI-CAL CARD PRINTED BY CID MAIN RUN
MEDI-CAL CARD PRINTED BY CID SUPP RUN
BENEFICIARY ENROLLED IN PHP

Enrollment in a prepaid health plan (PHP) indicates that an eligibility
record has been received from the county in a CID main run.

The SIX MONTHS STATUS HISTORY, printed beside each rejected record on
the "Duplicates’ report indicates, by status codes, Medi-Cal eligibility
status for the current CID main run and the previous five months, with
the current month on the left. The error message printed with each
rejected record is determined by the status code which corresponds to
the valid month of the record. The status codes can be interpreted as
follows:



[EB-8]

Status Code Meaning

0 NOT REPORTED ELIGIBLE FOR MEDI-CAL

1 MEDI-CAL CARD PRINTED BY CID MAIN RUN

2 MEDI-CAL CARD PRINTED BY CID SUPP RUN

3 MEDI-CAL CARD PRINTED BY PREVIOUS QL RUN
4 BENEFICIARY ENROLLED IN A PHP

These cases should be reexamined to determine whether or not the
beneficiaries actually have a share of cost to meet before receiving
Medi-Cal cards. If so, steps should be taken to prevent issuance
of Medi-Cal cards through the CID system.

The "Rejected QL Duplicates of CID Cards" report and associated
documents will be sent to the same address as the QL Register
Listing. If this listing should be sent to a different address,
please notify:

Chief

Benefits Review Unit
Department of Health
P. 0. Box 668
Sacramento, CA 95804

Replacement Cards

When the county department determines that a beneficiary was issued
a CID card when they actually had a share of cost, the county should
attempt to retrieve the erroneously issued card. If the CID card
is retrieved, anm MC 177 should be sent to BRU indicating that a
"replacement" card should be issued. If "replacement’ card is not
indicated, the case will be rejected, or rerejected, by the computer
system.
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State of Callforni—Heaith and Welfare Agency Deapartment of Health Services

County Month/Quarter

District

10.

1.

NOTIFICATION OF DISCREPANCY
MC-176 M AND RECORD OF HEALTH CARE COSTS

1D Number Name

The attached is being returmed to you for the following reason(s). Please return this form
when resubrnitting the MC-176 M and/or Record of Health Care Costs.

Following omitted/incomplete/invalid/incompatible. State number/aid code/name/FBU
number/persons number/ status/birthdate/other coverage code, complete address, city, zip
code/medical expense month/share of cost amount.

BRU processes monthly LTC cases only when the share of cost equals or exceeds the
facility’s Medi-Cal monthly reimbursement rate. All other LTC cases are processed by the
county through the CID system.

Need MC-176 M for month of eligibility listed on the MC-177 P.

Need MC-177 S for each month client has a share of cost in addition to the spenddown of
property, including LONG TERM CARE cases.

Record of Health Care Costs not completed. Need provider name/Medi-Cal provider number
(if none, indicate Social Security number) /signature. Need name of patient receiving
service,

Patient(s) listed are not eligible to have their medical expenses used to meet the share of
cost/spenddown.

Need origina!l signature of applicant. Photo or carbon copies of signatures are not acceptable
on the Record of Health Care Costs. (If deceased, please indicate).

BRU can accept only services provided within the month/year of eligibility. We cannot
accept services which have not yet been rendered. Total charges for O.B. care and delivery
cannot be billed before termination of pregnancy. If baby has been delivered, piease give
person’s number, status, name and birthdate.

Specific date/hospitalization “‘thru” dates to meet share of cost/spenddown/types of ser-
vice/name or prescription number of drug/amount(s) billed patient must be indicated in
the billed patient column. When all amounts are totaled, they must egual share of cost/
spenddown.

Aid code “89" cards cannot be issued for any month during a three-month retroactive
period.

Medi-Cal card issued by county. Please make correction{s) on attached copy of MC-177S
and return to BRU.

Comments:

Verifier's initials

Date




12B - COUNTY CERTIFICATION AND MEDI-CAL CARD ISSUANCE FOR
ELIGIBLES WITH A SHARE OF COST .

Client's Certification of Medical Need

Persons who are eligible and have met their share of cost may request
that an MC 301 or Medi-Cal Eligibility Data System (MEDS) generated
MC 302 (temporary Medi-Cal ID card) be issued by the county department.
To receive one, the eligible person must certify, on form MC 110,
Certification of Medical Need/Request for Medi-Cal Card, that he/she
requires the card in order to receive needed services between the date
of request and normally expected receipt date of a card issued by
Benefits Review Unit (BRU).

Original MC 110 forms should be retained by the county for a period of
26 months.

Certification Processing by the County

If the beneficiary signs form MC 110, the county department shall
review the MC 1775 to certify:

a. That the case description portion of the form is complete (name,
Medi-Cal ID number, etc.).

b. That the person named in the "patient” field of service is eligible
to have the cost of services counted toward meeting the share of
cost.

c. That each qualifying services listed on the MC 1775 was rendered
within the period of eligibility shown.

d. That the service date of each listed service is on or before the
date that the completed MC 1775 was submitted to the county by
the applicant.

e. That the provider number or Social Security number and provider
signature for each service listed is present. (Stamped provider
signatures are not acceptable unless initialed by the provider.)

f. That a descriptive name or procedure number is shown for each
service listed.

g. That a drug name or prescription number is shown for each prescrip-
tion listed.

h. That the total of all "Billed Patient” amounts equal the share of
cost shown at the top of the MC 177S.

i. The presence of an original eignature of the béneficiary or
person acting on behalf of the beneficiary.



3. Date of Certification

For share-of-cost cases, the certification date will be:

a. Month in which the share of cost is met -- day on which the share
of cost is met.

b. For prior months in the quarter -- last day of the month.

c. For future months -- first day of the month. (See Attachment ]
for further information.)

If any of the services listed on the MC 1775 were not required to meet
the client's share of cost, the county should follow the procedures
specified in Section 50658 (b) (3).

If the most recent services for the period in which the share of cost
was met was not required to meet the client's share of cost, but

agreement between the provider, county, and beneficiary cannot be

reached to remove that service from the MC 177S, the date of that

service must be used as the certification date.

The certification date is to ensure that all c¢laims for services
provided on or before that date are subject to the Department's review
in order to prevent payment by Medi-Cal of those services actually
used to meet the share of cost.

4. Issuance and Reporting of MC 301s for Certified Eligibles (Non-MEDS
Counties)

Data to be put on MC 301 Medi-Cal cards for persors with a share of
cost, who are certified by the county, is in the same format as for
other eligibles, except thadt the date of certification is shown on
cards and labels. (Refer to Procedure Manual, Article 14A, for place-
ment of the certification date on MC 301s.)

MC 301 cards should be issued only for eligibles who have certified a
medical need for them on form MC 110. Upon receipt of the signed
MC 110 and certification that the share of cost bas been met, the
county department shall issue current month Medi-Cal cards with MEDI
and POE labels to persons indicated on the MC 110. PAST MONTHS CARDS
SHALL NOT BE ISSUED BY THE COUNTY DEPARTMENT, except under the following
conditions: (a) It has been at least ten months since the month of
eligibility in question and a card is needed so that a provider can
submit a Medi-Cal claim within one year of the date of service, or (b)
the provider refuses to see the beneficiary until a POE for a past
month's service is made available. In both situations a card shall be
issued only if the beneficiary has met the share of cost for the
period in question. Furthermore, the county department shall pot
issue cards to all members of the Medi~Cal Family Budget Unit (MFBU)
unless it has been certified on the MC 110 that all members of MFBU
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require cards in order to receive needed services prioer to the receipt
of a BRU issued card. FUTURE MONTHS CARDS SHALL NOT BE ISSUED BY THE
COUNTY DEPARTHMENT except as described in No. 1 above,

For eligibles who are issued MC 301 cards, the certification date must
be placed beneath the appropriate month(s) included in the share-of-cost
period at the top of the MC 177 form. In addition, the notation "CI"
(card issued) must be placed to the left of the person’s identification
line on the MC 1775 and a circle around the months for which county cards
were issued in the identification line field. For example:

RECORD OF HEALTH CARE COSTS - SHARE OF COST
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The "CI" and circle around the month(s) for which MC 30ls have been
issued alerts BRU that a county issued card bas been produced and
prevents central issuance of apother card to the beneficiary.
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1f a beneficiary requests an MC 301 card because he/she needs a replace-
ment card, and he/she was origimally certified by the-Department of
Health Services for the period in question, the county may use the
computer-printed register listings of departmentally issued cards
provided by BRU as proof of certification. The register listings show
the proper certification date to put on the MC 301 card. See Title 22,
California Administrative Code, Section 50739, for determining proper
replacement card issuance.

If a certified eligible requests an MC 301 card because he/she has
exhausted all labels on the card, additional POE labels may be requested
from BRU instead of the county providing another MC 301 card. Providers
may also photocopy the ID portion of the Medi-Cal card as proof of
eligibility.

Submission of Form MC 177S to the State

MC 177S forms for persons certified by the county must be forwarded to
BRU within seven working days from issuance of card.

This is to permit:

a. BRU issuance of those Medi-Cal cards for family members who did
not have cards issued tc them by the county.

b. BRU issuance of replacement cards for certified eligibles.
c. BRU review of provider Medi-Cal claims for eligibles with a share
of cost, in order to prevent Medi-Cal payment of services which

were paid or obligated by the share of cost.

Delayed Requests for MC 301 Cards

If the county has forwarded the MC 1775 to BRU for certification of a
case, and the client then requests an MC 301 Medi-Cal card before the
centrally issued cards have been received, the county should:

a. Telephone BRU (telephone number (916) 445-1450) to determine
status of certification and expected date of card receipt.

b. Determine whether the card receipt time frame will meet the
client's need. If not, the county should request suppression of
the BRU issued cards and perform the client need statement,
county certification, and card issuance process.

c¢. If for some reason it appears that the client will receive both a
county issued and a BRU issued card, inmstruct the client to
return BRU issuved cards to the county upon receipt.



Attachment 1

PROPER CERTIFICATION OF
SHARE-OF~-COST CASES

Period of Eligibility
Certification Date

CASE SITUATIONS
July August September

1. Client was determined eligible
for July, August, and September
with a share of cost. C(lient
met the share of cost on

August 15. 7/31/81 8/15/81 9/1/81

2. Client was determined eligible
for July, August, and September
with a share of cost. Client
met share of cost July 28. On
August 1, client reported
increased earnings which
increased the share of cost by
$200. Client met additional
share of cost on September 13. 7/28/81 8/1/81 9/13/81

3. Client was determined eligible
for July, August, and September
with a $300 share of cost.
Client met the share of cost
July 10 and was certified.
Client entered a long-term
care facility on July 25, and
is expected to remain indefinitely. County should
County is able to change status have reported
of beneficiary to s monthly share . , LTC eligibility
of cost effective September 1. 7/10/81 8/1/81 wvia CID/MEDS.

[EB=-8]



12C - PROCESSING CASES WHEN A SHARE OF COST
HAS BEEN REDUCED RETROACTIVELY -

Background

California Administrative Code (CAC), Title 22, Sectioms 50565 and
50567, discuss the options available to eligible persoas retroactively
determined, after recomputation, to have a lower Medi-Cal share of
cost for a given month(s) than was originally computed. Such a person
has the option of:

1. Having future share-of-costs amounts adjusted by the county; or

2. Adjusting with providers, the amounts obligated or paid to those
providers to meet the overstated portion of the original share of
cost.

If an individual is seeking an adjustment of a future share of cost
and transfers to another county prior to receiving the full adjustment,
the former county of responsibility must inform the new county of the
adjustment amount that is still due.

Beneficiaries whose future share of cost is zero before an adjustment
is applied, must be advised that the cnly recourse is to seek reim-
bursement from the provider. In any situation where a beneficiary
chooses to seek reimbursement from a provider, it must first be deter-
mined whether the provider has billed Medi-Cal for any portion of the
service for which reimbursement is requested. This may be determined
by reviewing the original MC 177. If the "Total Bill"™ amount is
greater than the "Patient Billed"” amount or if there is an amount
shown in the "Billed Medi-Cal" column, it should be assumed that the
provider has billed Medi-Cal. 1If the "Billed Medi-Cal" column is
blank or the "Billed Patient' column is equal to the "Total Bill™
column, it should be assumed that the provider has not previously
billed the Medi-Cal program.

Prior teo seeking reimbursement from the provider, clients shall be
instructed by the county to give the provider a revised MC 1775 and a
"Share of Cost Medi-Cal Provider Letter"” {MC 1054 -- see Attachment II)
so that the provider may bill the Medi-{al program and reimburse the
client the appropriate share-cf-cost amount. If the county or the
client is in possession of the original MC 177S, the county may modify
that form rather than prepare a revised one. The "Share of Cost Medi-
Cal Provider Letter" will explain the reimbursement and billing proce-
dures and the recomputation of the share of cost. So that the provider
may be informed of the proper procedures to follow, counties shall
check the box appropriate to the client's situation.



The MC 1054 may be ordered through the normal Department_forms ordering
process described in the forms section of the HMedi-Cal Eligibility
Manual, page F-1.

Individuals needing a Medi-Cal identificatien card in order to accomplish
the adjustment process should be given POE labels only, except for
jndividuals who did not meet their original share of cost. Those
beneficiaries who did not meet their original share of cost will
receive a full complement card from Benefits Review Unit (BRU) when
the MC 177 is completed and processed. If any individual used services
to meet the share of cost which would require a Y"MEDI" label, the
provider may use the POE label, along with the MC 1054 to bill the
program. This letter will alert the fiscal intermediary (FI) that the
case is being adjusted and to waive the "MEDI" label requirement for
the specific services listed on the claim; in addition, a Treatment
Authorization Regquest (TAR) will not be necessary for claims submitted
with this letter for services normally requiring a TAR.

Case Situations

The following procedures describe the adjustment process and the
different methods for working with various case situations in recom-
puting the share of cost.

Adjustment of Share-of-Cost Amount

Case Situation 1 -- Client was determined eligible for July, August,
and September with a share of cost and met the share of cost. It is

later determined that the share-~of-cost period should have been lower.
Clients requests adjustment of future share-of-cost amounts.

Case Processing Steps

a. The county shall recompute the share-of-cost period and prepare a
new MC 176M (latest revision) for the case file. (The difference
between the original and recomputed share of cost for the quarter
is the amount of the adjustment.)

b. On the MC 176H for October, November, and December (the future
months in which the share of cost is to be adjusted), enter the
share-of-cost amount in part III, lime 15, and enter the amount
of the adjustment in line 16. Subtract line 16 from line 15 to
determine the new adjusted share-of-cost amount and enter the
amount in line 17. If the amount of the adjustment (line 17)
is greater than the new share-of-cost amount (line 15), the
client is not required to meet a share of cost for that period.
If necessary, repeat this step for subsequent periods until the
entire adjustment is made.

If the status of the beneficiary is changed from a2 three-month

share of cost to a monthly share of cost, the adjustment shall be
in the subsequent month or months.

-2



c. For the October through December quarter and other future periods
of eligibility, the county shall prepare an MC 1778 showing the
adjusted share-of-cost amount and submit to the client.

The MC 177S must be completed by the provider showing the amount
of the new adjusted share of cost for which the client is
responsible.

d. Upon completion of the MC 177S by the provider, the client must
sign and return the férm to the county which, iomturo, shall send
it to: Department of Health Services, Benefits Review Unit, P.O.
Box 668, Sacramento, CA 95803, for card issuance.

Case Situation 2 -- Client was determined eligible for October, November,
and December with a share of cost, but did not meet the share-of-cost
amount ip full. It is later determined that the share of cost should
have been lower. Client requests adjustment of the future share of
cost.

Case Processing Steps

a. Obtain documentation from the client for the amount that was paid
or obligated toward services received in October through December
period {(documentation may be cancelled checks, a statement of
charges from the provider, or the original MC 1775 for October
through December period showing amounts paid or obligated to the
provider). If no documentation exists, the client may choose to
have the provider complete a mew HC 177S.

b. If it is determined that the client paid or obligated more than
the recomputed share of cost, the difference between the amount
paid or obligated and the recomputed share of cost will be the
amount to be adjusted (e.g., client's original share of cost is
$100, client paid $75; the recomputed share of cost is §50, the
amount to be adjusted for future periods is $25).

c. Process case according to steps listed for items a-d in Case
Situation 1. The client should be provided a new HMC 1775 for
each period in question, indicating the adjusted share of cost.

d. 1If the amount already paid or obligated in the period is less
than the recomputed share of cost, no adjustment is necessary.

Provider Reimbursement of Share-of-Cost Amount

Case Situation 3 -- Client was determined eligible for the November,

December, and January period with a share of cost and met the share of
cost. A recomputation indicates the share of cost should have been

zero. Client wants a reimbursement of the share-of-cost amount paid

to the provider(s). The provider(s) billed Medi-Cal for a portion of

the service(s).




Case Processing Steps

a. The county shall recompute the November through January share of
cost and prepare the MC 176M for the case file.

b. The county shall also prepare an MC 1054 explaining the share-of-
cost adjustment, give it to the client, and send a copy to BRU
for its record.

c. The client should give the MC 1054 to the provider.

d. The provider should then submit a claim along with a copy of the
MC 1054 to the appropriate Medi-Cal FI.

e. The FIl will reimburse the provider the appropriate adjusted
amount .

f. The provider(s) should then pass the difference in the share-of-
cost amount on to the client.

Case Situation 4 -~ Client was determined eligible for September,
October, and November with a share of cost and met the share of cost.
A recomputation indicates the share of cost should have been lower.
Client wants reimbursement for the excess share-of-cost amount paid.
The provider(s) billed Medi-Cal for a portion of the service(s).

Case Processing Steps

a. The county shall recompute the share-of-cost period and prepare
the MC 176M for the case file.

b. The county shall also prepare a revised MC 1775 showing the
recomputed share-of-cost amount and give it to the client along
with a completed copy of the MC 1054.

c. The client should submit to the provider form MC 1775 and the
MC 1054 which explain the adjustments made.

d. Upon completion of the MC 177§ by the provider, the client must
sign and return the form to the county.

e. The county will send form MC 1775 to Department of Health Services,
BRU.

f. BRU will adjust any previous claims submitted by the providers
and return the claims to the FI.

g. The FI will reimburse the provider the appropriate amount.

h. Provider(s) should then pass the difference in the share-of-cost
amount on to the client.



Case Situation 5 -- Client was determined eligible for the January, February,
and March period to have a share of cost and met the share of cost. A
recomputation indicates the share of cost should have been lower. Client
wants a reimbursement of the excess share-of-cost amount previously paid.
Client's provider(s) did not previously bill the Medi-Cal program.

Case Processing Steps

a. For processing MC forms 176M and 1778, follow steps a-e in Case
Situation 4.

b. BRU will request preparation of Medi-Cal cards with POE labels only.
The card will be mailed directly to the client by the Department of
Health Services.

c. The client should return the POE labels to the provider who should
reimburse the client and use the labels to bill the program.

Case Situation 6 -- Client was determined eligible for the June, July, and
August period with a share of cost and met the share of cost. A recomputa-
tion indicates the share of cost should have been zerc. Client wants a
reimbursement of the share-of-cost amount paid to the provider(s). The
provider(s) did not previously bill the Medi-Cal program.

Case Processing Steps

a. The county shall recompute the share-of-cost period, prepare the
MC 176M for the case file.

b. The county shall prepare for the client the MC 1054 explaining the
share-of-cost adjustment and request that Medi-Cal cards be issued by
BRU.

c. The client should present the Medi-Cal card and the MC 1054 to the
provider.

d. The provider should then submit a claim along with a copy of this
letter to the Medi-Cal FI.

e. The FI will reimburse the provider the appropriate amount.

f. The provider(s) should then pass the difference in the share-of-cost
amount on to the client.

Case Situation 7 =~ Client was determined eligible for the July,
August, and Sepfzmber period with a share of cost. The client meets
the share of cost in early August but dies later in that same month.
A recomputation indicates the share of cost should have been zerc or
lower. I1f there is an estate for the beneficiary, reimbursement may
be handled by following Case Situation 3, 4, 5, or 6, depending upon
whether the provider has billed the program.




If the bepeficiary did not meet the original share of cost but did
meet the recomputed share of cost, follow the case processing steps in
Case Situationm 2.

The above examples are all based upon a guarterly share-of-cost period.
They could, however, apply to a shorter period depending upon the case
situation. Regardless, the adjustment process remains the same.

C. Submitting Revised MC 1775 Form to Department of Health Services

In order to ensure proper processing of recomputed share-of-cost cases
by BRU, it will be necessary for county welfare departments to properly
identify these cases. The following procedures shall be fcllowed:

1. 1In case situations where the provider has billed the Medi-Cal
program previously and the client still, after recomputation, has
a share of cost and does not want a reimbursement, counties shall
indicate at the top of the revised MC 177S "Adjustment -- Billed".

2. In case situations where the provider has billed the Medi-Cal
program and the client, after recomputation, has a lower share of
cost and wants a reimbursement, the county shall indicate on the
top of the revised MC 1775 "Adjust Previous Claims™.

3. 1In case situations where the client met the share of cost and the
provider did not bill the program because the share of cost
equaled the amount of the bill and the client, after recomputa-
tion, has a lower share of cost, the county shall indicate at the
top of the MC 177S -- "Adjustment -- Not Billed". For these
cases, BRU will prepare Medi-Cal jdentification cards, POE labels
only, and mail them directly to the beneficiary.

4. 1In case situations where the client met the share of cost, the
recomputed share of cost is zero and the provider did not previ-
ously bill the program, the county shall prepare for the client
an MC 1054. If the client needs additional POE labels, the county
may prepare such cards and give them directly to the beneficiary.

5. In case situations where the client did not meet the original
share of cost in part or in full, and the client still, after
recomputation, has a share of cost, the county shall process the
case nsing the curremt MC 177S procedures described in Section
12A of the Medi-Cal Eligibility Manual. When the MC 1775 is
received by BRU, full complement Medi-Cal identification cards
will be issued and sent directly to the beneficiary.

County welfare departments must thatch" the MC 1775 forms separately
for each of the specific case situations described. These "batches”
should not be combined with regular share-of-cost cases being sent to
BRU except for those cases described in 5 above. To expedite
processing of recomputed share-of-cost cases and to ensure proper
processing, it is extremely important that these procedures be followed.

[EB-8] -6~
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RE-GF-COST MEDI-CAL PROVIDER LETTER

e o o @
& & % & @

(Provider Address) (County Address)

RE:

The individual(s) shown above-had been cetermined eligible for Medi<Cal for the period(s) of

with a quarterly share of cost of -
Upon review, it has been determined that the share of cost for the month{s) indicated
should have been only » Accordingly, the beneficiary is dye a
reimbursement of the difference between the share-of-cost amount paid to you and the
recomputed share of cost. This amount must be passed along to the beneficy by the
provider in accordance with California Administrative Code, Title 22, Section 51471.1.
The following information is to assist you in making the required reimbursement.

-
If the beneficiary acrually paid the original share-of-cost amount to vou and you bilied Medi-Ca) for
the balance of the charges, vou may be eligible 1o receive an 2djustment from the Medi-Cal fiscal
intermediary. Once vou have tilled the program, you are otligated to pay the beneficiary the excess
share-of-cost amount previously paid 1o you.

If the beneficiary acruallv paid tae original share-of-cost amount to you, and you did not Lill the
program because the charges ccualed the original share-of-cost amount, you may now bil] the
program for the differencs beiween your usual §=2 and the recomputed share of cost. Again, you are
oblgated to pay the beneficiary the excess share-of-cos amount oraviousiy paid te you.

If the bencficiary has not paid, but obligated to pay the original share of cost, the new adjusted
2moun: should be used to reduce the obligation. .

If you were unable to bill the program because the beneficiary has not paid or obligated the full

amount of the original share of cost, vou may now de so by submitting this form and 2 elaim with a
MedrCal iabel to the Medi-Cal fisca) intermediary. :

Sections 50365, 50567 MANUAL LETTER NO. 37 (/27/80 ) 12C-9
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The itemns checked below must be accomplished in order to complete the reimbursement process.

O Complete the MC 1775 based on the revised share-of-cost amount. If the bcn:f':ciary meets the

O

recomputed share of cost, he/she will be issuzd gMedi-Cal cardPiAny outstanding balance may
be billed to Medi-Cal, .

It is not necessary for you to rebill the Megi-Cal program fer the services listed on the
MC 177S. An adjustment to vour previous claim will be made by the Department of Health
Services. ‘

It will be necessary for you to bill the Medi-Cal program. You must attach this form letter 1o
your daim. The beneficiary listed shove is responsible for presenting you with a AediCal
identification card or label to atzach to vour ciaim. If you zre billing the Medi-Cal program and
you rendered 2 senview requiring a MEDI label or “prior authorization”, this form, aJong with
the Medi-Ca! identification card (PCE) lzbel artachicc 10 your claim, will allow the fisea] inter-
mediary to process the claim without those items.

Elrpinllicy Worker s Signazure

L]

EHOELCY Worker's Phone Number

Sections 50565, 50567 MANUAL LETTER NO. 37 (6/27/80) . 120-10



12D - PROCESSING CASES WHEN AN INCREASE
IN SHARE OF COST IS DETERMINED

Background

The following procedures describe how cases should be processed when
the county determines an increase in share of cost is necessary.
These procedures must be followed to ensure proper Medi-Cal certifica-
tion and state claims processing.

Case Situations

Case Situation 1 -~ Client was determined eligible for July, August,
and September without a share of cost. On August 5, cliert became

employed. A recomputation indicates a share of cost should be estab-
lished for the quarter. The county is able to send proper notice of
action increasing the share of cost for the July through September

period.

Case Processing Steps

a. The county shall compute the July through September share-of-cost
amount and revise the MC 176M for the case file. The change in
income is reflected for September only as a ten-day notice must
be given.

b. The county shall prepare an MC 1775 showing the share of cost for
September. Since the client received cards for July and August,
only September expenses should be applied toward share of cost.

c. The client should have his/her providers complete the MC 17785.

d. Upon completion of the MC 1775 by the provider, the client must
sign and return the form to the county,.

e. The county will forward the MC 1778 to the Department's Benefits
Review Unit {BRU) for certification and Medi-Cal card issuance.

Case Situation 2 -- Client is determined to have a share of cost for
June, July, and August of $300. C(lient meets the $300 share of cost
on June 5, and has been certified. On June 25, the county receives
information that will increase the share of cost. The county is able
to recompute the share of cost and send proper notification to the
beneficiary, increasing the share of cost to $500 effective August 1.

Case Processing Steps

a. Recompute the share of cost for June, July, and August. The
change in income is reflected for August only as a ten-day notice
must be given.



b. Contact BRU as described in ¢ below. .

c. Prepare a supplemental MC 1775 for August only showing the share
of cost as 5200 (difference between old and new recomputed share
of cost).

d. The client should have his/her providers complete the MC 1775.

e. Upon completion by the provider, the client must sign and return
the form to the county.

f. The county will forward the MC 177S to the Department's BRU for
certification of the remaining month in the period and issue a
Medi-Cal card.

The above case processing will also apply if an increase is made in
the second month of the share-of-cost period.

Case Situvation 3 -~ Client is determined to have a share of cost for
June, July, and August of 5$300. On June 25, the county receives
information that will increase the share of cost. Client has not met
the original share of cost. The county is able to recompute the share
of cost and send proper notification to the beneficiary increasing the
share of cost to §500 for the quarter.

Case Processing Steps

a. Recompute the share of cost for June, July, and August. The
change ip income is reflected for August only as a ten-day notice
must be given.

b. Prepare a new MC 177S or revise the original (if available)
showing the recomputed share of cost.

c. The client should have his/her providers complete the MC 177S.

d. Upon completion by the provider, the client must sign and return
the form to the county.

e. The county will forward the MC 177§ to the Department's BRU for
certification and card issuance.

Code-a-Phone Procedures -- Reporting Increases in Share-of-Cost Amounts

When the county welfare department submits the share-of-cost form
MC 177 to BRU, BRU will certify the case and produce all cards for the
share-of-cost period. Prior and current month Medi-Cal cards will be
mailed to the beneficiary; however, future month cards will be held by
BRU and mailed just prior to the first of the valid month.



As described in the case situations above, if an increase in share of
cost can be made for a future month, the county must notify BRU immedij-
ately so that the future month(s) card(s) can be held. The beneficiary
will not be entitled to Medi-Cal card(s) until such time as he/she has
met the increased share of cost and been certified by the county or
State.

To place a hold on a future month card, the county shall, immediately
upon recomputation of the share of cost, call the toll free code-a-
phene number (916) and report the following:

2. Case Name -- this should be the name appearing in the address
portion on the MC 177. Spell out the last name of the case name.

b. Complete beneficiaries' ID number(s) -- this must be the complete
l4-digit ID number, i.e., county code (two digits), aid code (two
digits), serial number (seven digits), Family Budget Unit (one
digit}, and person number (two digits).

c. Indicate month(s) for which Medi-Cal card(s) should be held.

d. Indicate name and telephone number (including area code) of
person calling.

BRU will remove the "held"” Medi-Cal cards from the pending file and
await receipt of the revised MC 177. Upon receipt and certification,
BRU will generate a new Medi-Cal card(s) and release the appropriate
card(s) to the beneficiary. "Hold" cards will be destroyed.

D. Submitting Supplemental MC 177 Forms to BRU

For individuals who have met their original share of cost and have
been issued a supplemental MC 177 because of an increase in share of
cost, the county shall:

1. Contact BRU as indicated in Section C.

2. Indicate on the top of the MC 177 "SUPPLEMENTAL INCREASED SOC"
and forward to BRU.

Upon receipt by BRU of the Supplemental MC 177, BRU will certify
the remaining month(s) in the quarter and issue the Medi-Cal
card{s).

All other forms shall be forwarded te BRU as described in the
Medi-Cal Eligibility Manual.

[EB-8]



14A - COUNTY ISSUANCE OF MEDI-CAL IDENTIFICATION CARD,
MC 301 AND MC 301 RED

These procedures are to be used only when a Medi-Cal card is to be manually
issued.

1.

Obtaining Blank Identification Cards (MC 301 and MC 301 RED)

Blank temporary Medi-Cal cards, MC 301 and MC 301 RED, may be ordered
by the counties as needed by submitting forms request MC 1 {or HCS 1)
to:

Department of Health Services
Warehouse

1723 20th Street

Sacramento, CA 95814

When ordering MC 301 RED temporary Medi-Cal cards, counties must
underline the word "RED"” on the order so Department of Health Services
(DHS) will pot confuse the order with the MC 301 green Medi-Cal ID
card stock.

Authoriziog Issuance of MC 301 and MC 301 RED

a. Both MC 301 and MC 301 RED with MEDI and POE labels may be issued
to beneficiaries in accordance with Section 50739. MC 301 REDs
are issued to those persons with limited or expanded service
status, i.e., persons enrolled in a pilot project or noncomprehen-
sive prepaid health plan (PHP), eligible to receive minor consent
services only, or whose ability to obtain drug services or office
visits has been restricted (see Articles 19A and 19C for details).
The office visit restriction program is currently operating in
Contra Costa, Orange, Riverside, and San Bernardino Counties.
Other counties will be periodically added to the program as can
be accommodated.

b. Prior to authorizing issuance of an MC 301 or MC 301 RED, the
Medi-Cal Limited Services Status Register must be checked to
determine whether the beneficiary is enrolled in a PHP, or on
restricted drug status. Restricted office visit status cannot be
verified by the limited services status register at this time.
In the interim, those counties where the office restriction
program is operating, will be notified of each beneficiary who is
put en restricted office visit status and will be responsible for
maintaining the information such that oanly restricted Medi-Cal
cards are issued.

‘c. 1f a resident of another county requests a Medi-Cal card, the
card or labels should not be issued until the county of residence
is contacted to ensure that the person is eligible and to determine
whether the person should receive a8 limited or expanded service



Medi-Cal card or no Medi-Cal card due to enrollment in a compre-
hensive PHP. -

d. When an MC 301 or MC 301 RED is being issued to a resident of
another county, use beneficiary identification number, including
the county code assigned by the county of residence.

The county department may also issue, or request that the Department
issue, current or past month Medi-Cal cards with POE labels only to

any provider who provided a service to a beneficiary who is now deceased.

Preparation of Medi-Cal Card (MC 301 and MC 301 RED)

The MC 301 and MC 301 RED (full complement or POEs only) prepared by
the county department must include all the information specified
below. Required information must be typed without errors or corrections
of any kind. Cards or labels with errors must be voided. Provider
claims will be rejected by the Medi~Cal fiscal intermediary if they
are accompanied by MC 301 or MC 301 RED cards or labels that have
errors or corrections.

a. MC 301 and MC 301 RED Schematic.
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b. MC 301 Schematic Explanation

Basic Section -

Item # Description
1 The beneficiary's HIC# (Health Insurance Claim number)

or RR# (Railroad Retirement pumber). If no HIC# or RR#,
then enter the Social Security number. Otherwise, leave

blank.
2 Beneficiary's date of birth.
3 Sex of recipient: "M" or "F".

4a (1) Only for PHP and pilot project enrollees. Insert message
as indicated in ¢ (1).

4a (2) Only for limited or expanded services beneficiaries. Insert
message as indicated in ¢ (1), (2), and (3).

4b Beneficiary's Medi-Cal ID #: SSI/SSP Recipients:
County (2 digits) County (2 digits)
Aid (2 digits) Aid (2 digits)
Serial # (7 digits) Constant 9
FBU or MFBU (1 digit) Serial (9-digit Social
Persons # (2 digits) Security Number)
S5a Pre/Post Indicator: "O0", "I", or "2". O = Routine Medi-Cal

Eligibility. 1 = Three-Month Retroactive Eligibility.
2 = AFDC Three-Month Continuing Eligibility.

5b County use area; precede with asterisks.
6 Beneficiary name.
7 Beneficiary address area: include "C/0 (addressee pame)" if

needed. In those instances where the county department has
been instructed not to include a beneficiary home address
(see Sections 16D 6. and 19B 2.a.}, the county department
address may be substituted here.




Item # Description

8 Valid month of card. Type "RETRO" above if valid month is
before current month. (See 14A.9 for definition of "Retro™.)

9 Dollar amount of share of cost for LTC patients only.
Certification date for persons who met a share of cost.
Refer to Article 12B for proper certification date to
be entered for month in question.

10 Other coverage. “(see Article 154)

Label Section

Item # Description
12a Medicare Status: "2*" ghows Medicare entitlement; "¥*" shows

lack of Medicare entitlement. (Note: ¥ means blank space.)

12b Beneficiary Name: normal sequence, or last name first or
abbreviated (as needed) to still uniquely identify person as
muchk as possible.

12c¢ Beneficiary ID.

13 Valid month of card. Precede with "R" or "1" if card is
"retro" card. (See 14A.9 for definition of "Retro™.)

14 Pre/Post Indicator: "0", "1™, or "2". (see 5a)
15 Year of beneficiary birth; last two digits only.
16 Sex of beneficiary.

17a Other Coverage Code. (see Article '15A)




Item # Description .

17b Only for limited or expanded services beneficiaries. See
c {(2), (3), and (4) below for proper codes.

17c Only for Pilot Project/PHP codes. See ¢ (1) below for codes.

17d Dollar amount of share of cost for persomns in LTC.
Certification date for persons who have met a share of cost.
This is a multi-use field. If applicable, this field should
be coded as follows:

(1} With the dollars amount of share of cost for persons in
LTC.

(2) With the certification date for persons who have met a
share of cost. (Refer to Article 12B for proper certi-
fication date to be entered for the month in question).

(3) With the word "Restricted” if the beneficiary's Medi-Cal
coverage is restricted under the programs in Articles
19A and 19C.

c. Special Coding for MC 301 RED Medi-Cal Cards
(1) PHP/Pilot Projects
County Plan/Project Name Plan Kumber Restricted Message
(Item 4a{l1) on (Item 17c on (Item 4a(2) on MC 301
MC 301 Schematic) MC 301 Schem- Schematic)
atic)
Los Angeles Kaiser Health Plan P28 For dental services only
Family Health Services P33 For dental services only
Orange Kaiser Health Plan P76 For dental services only
Family Health Services P83 For dental services only
Placer Health Care P88 For dental services only
Riverside Family Health Services P34 For dental servicés only
Kaiser Health Plan P77 For dental services only



County Plan/Project Name

Plan Number

Restricted

Message

(Item 4a{1) on
MC 301 Schematic)

(Item 17c on

(Item ia(2)

MC 301 Schem- Schematic)

atic)
Riverside Community
Health FPlan P95
Sacramento Health Care P86
San Bernardino Family Health Services P60
Kaiser Health Services P78
San Diego Protective Health
Services P04
Kaiser Health Plan P79
San Francisco On-Lok Senior Health
Services B75
Kaiser Health Plan PS50
Yolo Health Care P89
Lake, Sonoma,
Mendocino Redwood Health Project PP3
{(2) Minor Consent Services
Services Related to: Special Coding

{(Item 17b on MC 301

Schematic)

Sexual Assault 16
Drug or Alcohol Abuse L7

{(at least 12 years of age)
Pregnancy, or Family Planning 18

(other than for pregnant

minors)
Venereal Disease (at Least L9

12 years of age)

For dental
--~For dental

For dental

For dental

For dental

For dental

For dental

on MC 301

services

services

services

services

services

services

services

Restriction Message

only

only

{(Item 4a(2) on MC 301

Schematic)
LIMITED SERVICES ONLY

LIMITED SERVICES ONLY

LIMITED SERVICES ONLY

LIMITED SERVICES ONLY



If the minor is applying for services related to more than one of the areas
listed, use the code for the service that is listed first. -

{3) Restricted Services

Services Special Coding Restriction Message
(Item 27b onm MC 301 (Item 4a(2) on MC 301
Schematic) Schematic)
Individuals on R1 RESTRICTED DRUGS
restricted service status R5 RESTRICTED SCHED. DRUGS
R11 RESTRICTED M.D. VISITS

4. Recording and Reporting the Issuance of MC 301 and MC 301 RED Medi-Cal

Cards

a.

For eligible persons requesting an immediate need card, counties
shall issue a "Full Complement" or "POE" only card. For all
persons except those meeting their share of cost via the MC 177
process, the county shall then request state card issuance via
the Central Issuance Division (CID) supplementary process.

For persons meeting their share of cost via the MC 177 process,
the county must forward the MC 177 to Benefits Review Unit (BRU)
within seven days from county card generation.

Although counties will still have to monitor and control card
stock, counties will not have to manually prepare the HAS 2007,
Temporary Medi-Cal Card Control Log, for those new or restored
eligibles.

In lien of process a., counties able to do so should submit county
card issuance log data via magnetic tapes. Counties which computer
generate cards must submit log data via the magnetic tape process.
This tape reduces the Department's key entry workleoad and relieves
the counties from maoual preparation of the HAS 2007. It gives

the Department more timely data in order to update the fiscal
intermediaries Recipient Eligibility History File (REHF). This
file is used to verify eligibility prior to provider claims

payment .

Those counties who do not have the capabilities of preparing CID
supplemental files or magnetic tapes must continue to use the HAS
2007 to report MC 301 issuance. Counties shall complete form HAS
2007 by following the detailed instructions containmed in the
"FORMS" section of the Medi-Cal Eligibility Manual.



Voiding MC 301s amd MC 301 REDS

If it is found that an MC 301/301 RED should not have been prepared or
was incorrectly prepared, the corresponding entry on the control log
should be lined out and the MC 301/301 RED temporary card destroyed.
Only if the log is no longer available for correction should the card
be marked "VOID" and forwarded to DHS. Voiding should not obscure
either the recipient ID number or the valid month shown on the card.

Summary Reporting

For these counties using the HAS 2007 to repert MC 301 card issuance,
each month those counties shall submit an "MC 301 Issuance Report"
(MC 402) to the Department by the seventh working day of the moath
following the month for which the county is reporting. The form
should be sent to Department of Health Services, Data Processing
Control Unit, 744 P Street, Sacramento, CA 95814. The MC 402 summary
sheets will be used to monitor MC 301 card stock and to check for
losses in mail delivery. The beginning and remaining stock counts
verify receipt of new card stock. The monthly usage figure will be
used to monitor the quantity of cards issued to ensure that sufficient
card stock is available to replenish county supplies. The counts of
cards issued help to assure we have received all the logs.

The MC 300 and MC 300 RED are used by DHS tc computer print and mail
Medi-Cal cards to those individuals reported eligible to receive cards
by the county welfare departments, and to persons eligible for Supple-
mental Security Income/State Supplementary Payment (SSI/SSP) as reported
to the Department by the Social Security Administration. In addition,
some counties, upon Department approval, are using the MC 300 and

MC 300 RED card stock to produce county issued replacement and PCE

only cards through the county's data processing system. The data
printed on the Department issued MC 300 and MC 300 RED card stock is
taken from the data supplied by the counties via the CID System, the
Paper County Process {MC 208 input), and by the Social Security Admin-
istration via the State Data Exchange (SDX) process. Department

issued cards for share-of-cost beneficiaries meeting their share of

cost through the MC 177 (Record of Health Care Costs) process is based
on the information provided by the county on the MC 177. Data regarding
PHP, Pilot Project, Restricted Services, Expanded Services, or Medicare
status are obtained from various other sources. Yor example, applicable
PHP or Pilot Project information is extracted and printed on the cards
from the enrollment reports received from the PHPs and Pilot Projects

by the Department.

Following is & schematic drawing of the Department issued MC 300 Medi-
Cal card.



Below is a schematic drawing of the MC 300 and MC 300 RED.
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9. Retroactive Coding

Cards issued by the county for past mponths of eligibility when an
original card was issued during the month of eligibility shall not be

coded "Retro'. The "Retro” indicator shall be used only in the follow-
ing situations:

a. When cards are being issued for retroactive months of eligibility
as defined under California Administrative Code (cAc), Title 22,
Section 50710.

b. When cards are being issued for prior montbs eligibility when the
eligibility determination or the report of eligibility to the
State for a card issuance was delayed beyond the month of
eligibility.

c. When the share-of-cost certification of eligibility does not
occur until after the month of eligibility.

d. When full complement or proof of eligibility (POE) only replacement
cards are being issued for cards originally issued under the
circumstance noted in a-c above.

10. Returned Medi-Cal Cards

The purpose of returning cards to the State is to remove the previously
reported eligibility data from the State’s Eligibility History File
(EHF). Therefore, counties should return only those Medi-Cal cards
where eligibility was properly discontinued and the ipdividual was pot
entitled to Medi-Cal benefits.

Changes in identification information, i.e., address, name, should be
reported correctly the following month via the normal eligibility data

processing. All other cards should be destroyed at the county welfare
department.

[EB-8]
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INSTRUCTIONS
SHARE OF COST DETERMINATION, MFBUs WHICH DO NOT INCLUDE
LTC PERSONS
FORM MC 176-M

Form MC 176-M, Share of Cost petermination, is used to complete the share of
cost for all MFBUs which do not include a person in LTC. This form is
completed at the time of new application, restoration, reapplication, change
affecting the share of cost, or correction in the three-month retroactive
period. The share of cost period is determined in accordance with Title 22,
Section 50652.

Instructions for Completion

Identification Section

1. Enter Case Name..
2. County District. If the county has districts, fdentify the district.

3, County Use. Make any entries the county department has designated it
wante, such as caseload numbers for automatic sorting and return.
Coding for this space is worked out with the Center for Health Statis-
tics, Department of Health Services.

4. Check the appropriate box which gives information concerning the
reason for the computation. The box '‘new application” includes
restorations and reapplicetions.

5. Effective Eligibility Date for this Budget. Enter the months in the
share-of-cost period for which this budget is computed.

6. State Number. For family members who are applying as MN or MI, and
{ncluded in the Medi-Cal Family Budget Unit (MFBU), enter the county
code, appropriate aid code, seven-digit number , MFBU number, and the
persons number. 1f the county does not use a seven digit serial
number, enter zeros in front of the serial number until there are
seven digits. For the family members who sre not included in the
MFBU, enter thelr status under state number, in accordance with the

following:
PA-r-—=emom=mm ~-For Public Assistance Recipients.
Other PA--—==-—=- For Other Public Assistance Recipients except Four

Month Continuing.

Four Mo. Cont.-For family members eligible for Four Month Continuing
Eligibility.

Excluded---=-== For children with income or property of their own excluded
from the MFBU. :
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I.E.cmmemcncnma For members of the MFBU who are ineligible to receive a
Medi-Cal card.

5/F-ccmcmmmmna- For family members in the etepparent unit when only the
parent and the parent's children are included in the MFBU.

Title II Disregard Member---For aged, blind, or disabled family members
who were discontinued from SSI/SSP and continue to receive
a8 no-cost Medi-Cal card in accordance with Title 22,
Section 50564.

ABD/LTC----=mm- For an aged, blind, or disabled person or the spouse of
or an aged, blind, or disabled person who is in LTC or board
ABD/B&C and care who will be in a separate MFBU from his/her

spouse and/or children listed on this MC 176-M.

Under name, enter the names of all family members living in the home

in accordance with Title 22, Section 50071, and any aged, blind, or
disabled person or spouse of an aged, blind, or disabled person in LTC.
Enter an unborn child by listing as the name '"unborn" and expected
month of birth after "unborn'.

Enter the birth date of each person listed. Under sex, enter "M" for

male and "F" for female for each person listed.

Enter the Social Security number after (1) for each person applying as
MN or MI. If a person does not have & Soclial Security number, he/she
must apply for one. If application has been made for the Social
Security number, enter "applied". I1f a person refuses to apply for a
Social Security number, the person would not be eligible for Medi-Csl
and would be an ineligible member of the MFBU in accordance with
Title 22, Section 50379. Enter the Medicare or Rallroad Retirement
¢laim number, £{f any, after (2). See Title 22, Section 50187.

Other Coverage Code. Determine the other coverage code in accordance
with Section 15A of the procedural portion of the Medi-Cal Eligibiliry
Manual.

Column I -- Income of MFBU Members Applying as Aged, Blind, or Disabled
Plus Income of Spouse or Parent

In this column enter all the nonexempt unearned and earned income of all

the family members who are applying as aged, blind, or dieabled in (a), and
the nonexempt unearned and earned income of their spouse or parent(s) in (b).
Do not consider the income of family members who are PA or Other PA (except
Four Month Continuing). Do not consider income of family members who are

not considered living in the home in accordance with Title 22, Section 50071.
Do not list income which is exempt in accordance with Title 22, Sections
50523 through 50544,
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Nonexempt Unearned Income

If the countable unearned income is the same for all of the months within the
ghare-of-cost period, {temize the income in month one only (lines 1 through
8). Enter the amount from month 1, line 10 on 1ine(s) 10 for the remaining
month(s). If the countable wnearned income is not the same for all of the
months, complete lines 1 through B for each month within the period. (see
ote bedewh ON WCXT POQE).

1. TInter the Socizl Security income.
2 Trter the net income received from property.

3-4. Epter the amount of 211 other unearned income. 1i applicable,
include E£SI/SSP recipient's available incoms and siepparent con-
<rirution from MC 176-¥, Part 111 andé Pert V.

5. 4dd the amounts in Coluvmm I, Part A, limes lz, 2&, 3z, anc ba .
This is the total unearned income of the aged, blizd, or disabled
family members. Adé the amounts jn Column 1, Part &, lipes lb, 2b,
3b, andé 4b. Tnis is the total unearned income of +he spouse Or
parent{s) of the aged, biipd, or disablec family mezbers.

6. Enter the total deductiors specified in Title 22, Sections 30547
and 30549,1. EInter the deductions applicable 1o the separate
incore of the aged, blinc, or gdigebled farily members ian ta.
Inter the deductions applicable to the separate incoze of the
spouse OFT parevi{s) iz bb.

7. Subtrzct line 6a from line 5a. Subtract lire bb from line 5b.

E. Adé lines 7a and 7b. This is the combined unearned income of the
aged, blimd, or @isabled family members end their spouse oI parent(s).

6. Ko eatry. This line shows the $20 any income deduction.
10. Subtract line ¢ froz line 8. This ig the countable unearned income.
1£ s+he countable unearned income 4g 2 minus figure, enter zero ol
line 10 2nd enter the minus £i{gure which is the uvnuseé pe-tion of

the $20 2ar income deduction in the blank provided on iime 12,

Nonexempt Earned Income

If the countable earned income is the same for all of the months within the
share-of-cost period, f{temize the income in month one only (lines 11 through
16). Enter the amount from month 1, line 17 on line(s) 17 for the remaining
month(s). If the countable earned income je not the same for all of the
months, complete lines 11 through 16 for each month within the period. (see

note bedewd an Bexk poqf.,)-
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Note: If both the unearﬁed and earned income is the same for all months
within the share-of-cost period, complete lines 1 through 17 for month
one only. Enter the amount from month 1, line 18 on line{(s) 1B for the

remaining month(s}.

11. Enter tne gross earned income.

12. Enter the totel deductions specified in Title 22, Sections 50551 and
50531.1. Enter the deductions applicable tc the sepzrate income cf
the aged, blind, or disabled family members in 12a. Enter the deduc-
tions applicable to the separate income of the spouse or parent(s) in
12¢. Include the $30 plus 1/3 deduction if appropriate.

13. Subtract line 122 from line lla. Subtract line 125 from line 11b.

14,  4Add lines 132 and 13b., This is the combined esrned incoms of the
zgec, tlinc, or disebled farily memdbers and tneir spouse or parenz(e).

bt
wn
.

Inter the $65 of the $65 and 1/2 deduction plus any unused portion
¢f the $20 any income deduction here.

15. Subtract lime 15 frow line l4. If line 15 is greater than line 14
€niler zero. ’

17. Divide line 16 by 2. This figure equals the countable ezrned income.

18. Add lines 16 and 17. This is the totsal countable income of the aged,
blind, or disabled members of the MFBU plus their spouse or parent(s).
Enter this amount here and in Column III, line 1 for each month in the

share-of-cost period.

Column II — Income gi_H?BU Members or Persons Responsible for the MrEBU
het Listed in I

Ir tnis column enter the nonezempt income of 211 other members of the
¥73U or persoas respounsible for members of the MrBU vhose income was nox
considered in Column I. Do not list the income of familv members who
2re P& or Other PA (except Four Month Continuing). (Do not include the
income of excluded children.) Do not list income which is exemp: in
eccordance with Title 22, Seztions 50523 through 503544,

e

Nonexempt Unearned Income

1f the countable unearned income is the same for all of the months within the
share-of-cost period, itemize the income in month one only (line 1 through 6).
Enter the amount from month 1, line 7 on line(s) 7 for the remaining month(s).

If the countable unearned income is not the same for all of the months, ‘
complete lines 1 through & for each month within the period. (see note below) OF

pext poge)
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1. Enter the Social Security income.

Z. Epter the net income received from property.

3-4. Epter the amount of :11 other unearned income. Include SSI/SSP
recipient's aval zble ipcome and stepparent contribution irom the
e 176-%, Part III and Part V.

S. Aéd the smounts in Columm II, Part A, lines 1, 2, 3, and 4. is is
the totel unearpec income.

6.  Enter the total decductions applicable to the unearned income. See
Tirie 22, Section 505347,

- gu:tract line € frozm lipe 5. Thic is the countable voez-ned Zncoze.

Nonexempt Earned Income

1f the countable earned income is the same for all of the monthe within the
share-of-cost period, itemize the income in month one only (lines 8 through
12). Enter the amount from month 1, line 13 on 1ine(s) 13 for the remaining
month(s). If the countable earned income is not the same for all of the
months, complete lines B through 12 for each month within the period. {see

note below)

Note: If both the unearned and earned income is the same for all months in the
period, complete 1ines 1 through 13 for month one only. Enter the amount
from month 1, line 14 on 1ine(s) 1& for the remaining month{se).

8. Enter the combined grose earned income.

9. a. Enter the $30, if the 30 and 1/3 deduction is appropriate. Ine
30 ané 1/3 deduction is appropriate if the persons who earnec
the income were receiving an AFDC cesh grani im any one of the
. morths immediately prior to the month in which the deduction
231 be apdlied and the $30 was mnot splied to income listec io
Column 1. See Title 22, Section 50533.1.

b. 1If the 30 and 1/3 deduction is appropriate, enter 1/3 of the

’ remainder of the earned income after subtracting the $30. This
is determined by dividing the remainder by three. 1f the 530 was
applied to income ip Column I, divide the gross earnings by 3.

10. Enter the mandatory deductions that apply to the nonexempt earned
income.

11. Enter the work-related expenses, jncluding mileage, that apply to the
nonexempt earned income.
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Add lines 9a and b, 10, and 11. This is the total of the earned
income deducticns.

Subtract line 12 from line &, This is the countable earned income.

AdE lines 7 and 13. This is the subtotal of the countable incowe ci
the family mezbers who are not spplying as aged, blind, or disabled or
their spouse oT parent(s).

Enter eny amount paid for court ordered child suppert or alimony or
chiid support paid under an agreement with the district altorney.

Subtract line 15 from line 14 for each month in the share-of-cost period.
This is the total countable income. Enter in Column IIT, line 2 for each
month in the share-of-cost period.

Column III -- Share of Cost Computation

1,

2,

[‘-

Enter the total countable income from Column I, line 18 for each month
in the share-of-cost period.

Enter the total countable income from Column II, line 16 for each month
in the share-of-cost period.

Enter the income allocated from the LTC or board and care person to the
family members at home for each month in the share-of-cost period. This
amount is computed in Part IV of the MC 176-W and is entered here when
doing the share-of-cost determination for the spouse and/or children of
the LTC or board and care person who are at home.

Add lines 1 through 3 for each month in the share-of-cost period. This
is the total countable income of the MFBU.

Allocations and Deductions

If the allocations and deductions are the same for all months within the share-
of-cost period, itimize the amounts in month one only (lines 5 through 8). Enter
the amount from month 1, line 11 on line(s) 11 for the remaining month(s).

Se

6.

7.

List the allocation to the children with income or property of their own
who are excluded. This mmount is determined in Part I of the MC 176-W.

List the Special Deduction for all aged, blind, and disabled members of
the MFBU. This amount is computed in part II of the MC 176-W.

List the amount of income of the MFBU which is used to determine the
eligibility of any family member who is a PA or Other PA recipient.
1f a family member is receiving SSI/SSP, complete Part III of the
MC 176-W. 1If a member of the family is receiving AFDC, contact the

current month's grant.
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8. List any health insurance premiums paid by, and purchased for, any
person in the family. This includes Medicare Buy-In premiums when
actually paid by & family member.

9510. Lines 9 and 10 are reserved for future use.

11. Add lines 3 through 8. This is the total of the final deductions and
allocations for each month in the gshare-of-cost period.

12. Subtract line 1l from line & for each month in the share-of-cost period.

This is the total net nonexempt income.

33. Round line 1Z to the nearest dollar for each month in the share-of -cost
period. This ig the total net nonexempl jncome to be used in the share-

of -cost computation.

14. Enter the maintenance need for the MFBU for each month in the share-of-

cost period.

Note: The maintenance need should total the family members {including
Four Month Continuing Eligibles and Title 1I Disregard Members)

1isted at the top of the MC 176-M. Do not {include any person
who is PA, Other PA, excluded, part of a stepparent unit, or 8

person in LTC or board and care who will be in a separate MFEU.

Share gi Cost

13.8 Add lines 13 for all months in the share-of-cost period. This is

the total net nonexempl income for the period.

14.3 Add 1lines 14 for all months in the share-of-cost period. This is

the total maintenance needs for the period.

15. Subtract line l4a from line 13a. This is the share of cost.

16. Enter any underpayment ad justment determined in accordance with Title 22,

Section 50567.
17. Subtract line 16 from line 15. This is the adjusted share of cost.

1V. Exempt Income

In this section list separately any jncome which ie exempt. The income
exemptions are specified in Title 22, Sections 50523 through 50544.

Exglanation of Changes Within SOC Pericd

priefly deecribe changes within SOC period.

Eligibility Worker Signature

The worker enters his/her signature.
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wWorker Number

1f the eligibility worker has a county number, enter here.

Dete of Computation

The eligibility worker completes this box with the date the form was
completed.

Countv Use
P——  ————

Optional =- o be used in accordance with county policy.

Processing

1. The form is prepared in duplicate.

2. 1If-there is = shere of cost, attach the original MC 176-¥ to the
MC 177 when it is completed and the share of cost has been me: if it
ijs the firs: time the share of cos:t has been met or there has beer a
chenge in the share of cost since the last time it was met. The
MC 176-M and the MC 177 are then processed in accordance with depari-
mental procedures speciiiec in Sectiom 124 of the procedurel periiecn
of the Medi-Cal Eligibjlity Manuel.

3. A copy of the MC 176-M is reteined in the case file.

Special Note: If form 176-M is being completed for a change occuring within
a share of cost period, rather than for a change in the ongoing
share of cost, only the change must be itemized. Carry over
as many totals from the previous MC 176-M as possible. For
the 176-M for the ongoing share of cost, itemize in accordance
with the instructions above. .
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IXEMPT INCOME
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A. NONEXEMPT UNEARNED INCOME A, NONEXEMPT UNEARNED INCOME 1.Countabie income from | 18
a. ABD-MN b. Spl:oul{! or 3. Socls! Security 2.Countable income from 11 16
ré#n
1. Social Securlty 2. Mat income from 3.Total countabie elipibility
Property income (sgd 1 end 2)
= teel Income 3. Othar—itemize j
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ther— 4_ABD income deductions
_ -emize
. .. §. Othet income deguctions
5. Totas! 6. Totat eligible deductions
(add 1 thru 4} {scic 4 snd 51}
6. Dwauctions 5. Tots! unsarnsd incoms 7.Tows! countable income
(agc 3 through &}
7. Remainger a. o, &. Dsouctions (acdc 3 andd &}
5 minus 6) ALLOCATIONS AND DEDUCTIONS
2. Combined unsarned Inc. 7. Countable unNsarned inc. .
(agd 7 and 7b) (s minus 6} B.Ailma?;\ 1sr:|‘m'|_.'l’c;allu.c
income {17 rt AV
9. Any income gaduction —420 L
B. NONEXEMPT EARNED INCOME 9. Aliocation 1 exciuded
10, Countabls unearned 5. Groms sarned income igiren {1 Ppr I}
incoma (8 minut 9} 10.Spacist orduction
5. NONEXEMPT EARNED INCOME o, 11 CG In iast 4 months = (176w, Part 1) __
a. snter $30 2 11.Income 10 determine
31, Gross Earnss | A b. . 1/3 Remainder T PA Eligibility
incoms 12. Heatth Insurence
12. Deguctions 10. Mand, emduct. & - -
13_Totai aflocstions/deductions
13, Remainger . o 11, W/R sapenees ladd B through 12 __
(11 minus 32) ' & 14. Tots! ne1 nonexEmEt income
14. Combinsd samed inc. 12. Totat sarned income {7 minus 13) -
{agc 13e and 130} decuctions {(sdd 9, 30,11} 15 Tots! net nonessmpt income
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INSTRUCTIONS

SHARE OF COST DETERMINATION MFBUs WH

@ e — —— v e e T RS e WA Sl e S

ICH INCLUDE

A PERSON IN LONG-TERM CARE (LTC)

FORM MC 176-M-LTC

Form MC 176-M-LTC, Shate of Cost Determipatiorn,

instructions for Completion

Identification Section

1. Enter Case Name.

45 used to complete the
ghare of cost for all Medi-Cal Family Budget Units (MFBUs) which include a
person in LTC. This form is completed at the time of a new application,
restoration, reapplication, change in income affecting the share of cost,
or correction in the share of cost, and to determine the share of cost for
any month in the three-month retroactive period.

2. County District. If the county has gistricts, identify the district.

3. County Use. Make any entries the county de

partment has designated it

wants, such as caseload numbers fer automatic sorting and return.

Coding for this space is worked out with the Center for Health Statis

tics, Department of Health Services.

L. Check the appropriate box which gives {nformation concerning the
reason for the computation. The box "“nev application” includes

restorations and reapplications.

5. Effective Eligibility Date for this Budget.
eligibility will begin with this budget computation.

Enter the month in which

6. State Number. For family pembers who are applying as MN orx MI, and
included in the Medi-Cal Family Budget Unit (MFBU) , enter the county

code, appropriate aid code, seven-digit pumb

persons pumber. If the county does not use
pumber until there are

seven digits. For the family members who are pot included iz the
MFBU, enter their status under state pumber,

pumber, enter Ieros in fromnt of the gerial

er, MFBU number, and the
a seven-digit serial

i{n accordance with the

followlng:
PA-———————=——==FOT Public Assistance Recipients.
Other PA--—-—-For Other Public Assistance Recipients except Four

Month Continuing.

Four Mo. Cont.-For family members eligible for Four Month Continuing

Eligibility.

Excluded--———=FoT children with income OY property of their own excluded

from the MFBU.

. em — - m—
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I.E.-————- ——=For members of the MFBU who are ineligible to receive a
Medi-Cal card.

S/P For family members in the stepparent unit wvhen only the
parent and the parent's children are included in the
MFBU,

Title 11 Disregard Member-——-For aged, blind, or disabled family
members who were discontinued from SSI/SSP and
continue to receive a no—cost Medi-Cal card in
accordance with Title 22, Section 50564.

ABD/LIC—~——mmm For an aged, blind, or disabled person or the spouse of
or an aged, blind, or disabled person who is in LTC or board
ABD/B&C and care who will be in a separate MFBU from his/her

spouse and/or children listed op this MC 176~M-LTC.

7. Under name, enter the names of all family members living in the honoe
in accordance with Title 22, Section 50071, and any aged, blind, or
disabled person or spouse of an aged, blind, or disabled person in LTC.
Enter .an unborn child by listing as the name “unborn” and expected
month of birth after “unborn".

8. Enter the birth date of each person listed., Under sex, enter "M" for
male and "F" for female for each person listed.

9. Enter the Social Security number after (1) for each person applying as
MN or MI. If a person does not have a Social Security number, he/she
must apply for ome. If application has been made for the Social
Security number, enter "applied". If a person refuses to apply for a
Social Security number, the person would not be eligible for Medi-Cal
and would be an ineligible member of the MFBU in accordance with
Title 22, Section 50379, Enter the Medicare or Railroad Retirement
claim number, 1f any, after (2). See Title 22, Section 50187.

10. Other Coverage Code. Determine the other coverage code in accordance
with Section 15A of the procedural portion of the Medi~Cal Eligibility

Manual.

Column I — Income of MFBU Members Applying as Aged, Blind, or Disabled
Plus Income of Spouse or Parent

In this column enter all the nonexempt unearned and earned income of all

the family members who are applying as aged, blind, or disabled in (a), and
the nonexempt unearned and earned income of their spouse or parent(s) in (b).
Do not consider the income of family wembers who are PA or Other PA {except
Four Month Continuing). Do not consider income of family members who are
not considered living in the home in accordance with Title 22, Section 50071.
Do not list income which is exempt in accordance with Title 22, Sections

50523 through 50544.

————-.——_———.————-—-———-n.-.-———--—_———.—-——.———-—_—..—.—-—__._—————
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Nonexempt Unearned Income

1. PEnter the Social Security income.
2. Enter the net income received from property.

3~4. Enter the amount of all other upnearned income. If applicable,
fpclude SSI/SSP recipient's available income and stepparent con-
tribution from MC 176-W, Part III and Part V.

5. Add the amounts in Column I, Part A, lines la, 2a, 3a, and 4a.
This is the total unearned income of the aged, blind, or disabled
fanily members. Add the amounts in Column I, Part A, lines lb, 2b,
3b, and 4b. This is the total unearned income of the spouse Or
parent(s) of the aged, blind, or disabled family members.

6. Enter the total deductions specified in Title 22, Sections 50547
and 50549.1. Enter the deductions applicable to the separate
{ncome of the aged, blind, or disabled family members in 6a.
Enter the deductions applicable to the separate income of the
spouse O parent(s) in 6b.

7. Subtract line 6a from line 5a. Subtract line 6b from line 5b.

8. Add lines 7a and 7b. This is the combined unearned income of the
aged, blind, or disabled fapily members and their spouse oT parent(s).

9. No entry. This line shows the $20 any income deductiom.

10. Subtract line 9 from line 8. This is the countable unearned income.
I1f the countable unearned income 1 a minus figure, enter rerc on
jine 10 and enter the minus figure which is the unused portion of
the $20 any income deduction in the blank provided on line 15.

Nonexempt Earned Income

11. Enter the gross earned income.

12. Enter the total deductions specified in Title 22, Sections 50551 and
50551.1. Enter the deductions applicable to the separate income of
the aged, blind, or disabled family members in 12a. Enter the deduc-
tions applicable to the separate income of the spouse or parent(s) in
12b. Include the $30 plus 1/3 deduction if appropriate.

13. Subtract line l2a from 1ine 1la. Subtract line 12b from lime 1lb.

14. Add lines 13a and 13b. This is the combined earned income of the
aged, blind, or disabled family members and their spouse or parent(s).

‘—ﬂw————_——-——.ﬁ-—-q——d-—---———-—ﬂ-——-—“-—_’——ﬂ_-—-_——-—
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15. Enter the 565 of the $65 and 1/2 deduction plus any unused portien
of the $20 any income deduction here,

16. Subtract line 15 from line 14, If line 15 is greater than line 14,
enter zero.

17. Divide line 16 by 2. This figure equals the countable earned income.

18. Add lines 16 and 17. This is the total countable income of the aged,
blind, or disabled members of the MFBU plus their spouse or parent(s).
Enter this amount here and in Column III, line 1.

Column II — Income of MFBU Members or Persoms Responsible for the MFBU
Not Listed in 1

In this column enter the nonexempt income of all other members of the
MFBU or persoms responsible for members of the MFBU whose income was not
considered in Column I. Do not list the income of family members who
are PA or Other PA (except Four Month Continuing). (Do not include the
income of excluded children.) Do not list income which is exempt in
accordance with Title 22, Sections 50523 through 50544.

Nonexempt Unearned Income

1. Enter the Social Security income.
2. Enter the net income received from property.

3-4. Enter the amount of all other unearned income. Include SSI/SSP
recipient's available income and stepparent contribution from the
MC 176-W, Part III and Part V.

S. Add the amounts in Column XY, Part A, lines 1, 2, 3, and 4. This is
the total unearned income.

6. Enter the total deductions applicable to the unearned income. See
Title 22, Section 50547.

7. Subtract line & from line 5. This is the countable unearned income.

Nonexempt Earned Income

8. Enter the combined gross earmed income.

§. a. Enter the $30, if the 30 and 1/3 deduction is appropriate. The
30 and 1/3 deduction is appropriate if the persons who earmed
the income were receiving an AFDC cash grant in any one of the
4 months {mmediastely prior to the wonth in which the deduction
will be applied and the $30 was not applied to income listed in
Column I. See Title 22, Section 50553.1.
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b. 1f the 30 and 1/3 deduction is appropriate, enter 1/3 of the
remainder of the earned income after subtracting the $30. This
4s determined by dividing the remainder by three. If the $30 was
applied to income in Column 1, divide the gross earnings by 3.

10. Enter the mandatory deductiouns that apply to the nonexempt earned
income.

11. Enter the work-related expenses, including mileage, that apply to the
ponexempt earned income.

12. Add lines 9a and b, 10, and 11, This is the total of the earned
income deductions.

13. Subtract line 12 from line 8. This is the countable earned income.
14. Add lines 7 and 13. This is the subtotal of the countable income of
the family members who are not applying as aged, blind, or disabled or

their spouse or parent(s).

15. Enter any amount paid for court ordered child support or alimony orT
child support paid under an agreement with the district attormey.

16. Subtract line 15 from line 14, This is the total countable income.
Enter in Column III, line 2.

Column III — Share of Cost Computation

1. Enter the total countable income from Coluzn I, line 1B.
2. Enter the total countable income from Column II, line 16.

3. Add line ! and lipne 2. This is the total countable eligibility
income of the MFBU.

Eligibility Deductions Available for Share of Cost

4. Enter the total income deductions from Column I, lines 6, 9, 12, 15,
and 17.

5. Enter the total income deductions from Column II, lines 6, 12, and 15.

6. Add lines 4 and 5, These are the amounts wvhich must be considered
available in share-of-cost determinations for persons in LYC.

7. Add lines 3 and 6. This is the total countable income available
to the MFBU.
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Allocations and Deductions -

8. Enter the allocation made from an aged, blind, or disabled spouse
or parent in LTC or board and care to the spouse and/or children at
home when the spouse and the LTC or board and care person are
separated in accordance with Title 22, Section 50377, or there is
no spouse. This amount is computed in Part IV of the MC 176-W and is
entered here when deing the share-of-cost determination for the aged,
blind, or disabled spcuse or parent in LTC or board and care. This
allocation also applies when the spouse of an aged, blind, or dis-
abled person is in LTC or board and care.

9. List the allocation to the family members who are excluded. This
amount is determined in Part T of the MC 176-W.

10, List the Special Deduction for all aged, blind, and disabled members
of the MFBU. This amount is computed im Part II of the MC 176-W.

11, 1List the amount of income of the MFBU which is used to determine the
eligibility of any family member who is a PA or Other PA recipient.
If a family member is receiving SSI/SSP, complete Part III of the
MC 176~W. If a member of the family is receiving A¥DC, contact the
AFDC worker to obtain the amount of income being used to determine the
current month's grant.

12. List any health insurance premiums paid by, and purchased for, any
person in the family. This includes Medicare Buy-In premiums when
actually paid by a family member.

13. Add lines 8 through 12. This is the total of the deductions and
allocations. '

14, Subtract line 13 from line 7. This is the total net nonexempt income.

15. Round 1line 14 to the nearest dollar. This is the total net nonexempt
income to be used in the share-~of-cost computation.

16. Maintenance Need

a. Enter the maintepance need for the members of the MFBU who are
not in LTC. Specify the number of persons to be included.

b. Enter the maintenance need for the wmembers of the MFBU who are in
LTC. This would be:

$25 for personal and incidental needs for each MFBU member in
LTC.

An amount for upkeep of the home. This amount £s only allowed if 1
the conditions of Title 22, Section 50605 (b), are met. The
amount allowed is determined in accordance with Title 22, Section

50605 (c).
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An amount to meet the needs of any disabled relatives, other than
a spouse or child, or the LTC person. This amount is determined
in accordance with Title 22, Section 50605 (d) and (e).

c. Add a and b. This is the total maintepance need for the MFBU.
Note: The maintenance need ghould total the family members
(including Four Month Continuing Eligibles and Title II Disregard
Members) listed at the top of the MC 176=-M-LTC. Do not include
any person who is PA, Other PA, excluded, part of a stepparent
upit, or a person in LTIC or board and care who will be in a
separate MFBU.

17. Subtract line l6c from line 15. This is the share of cost.

18. Enter any underpayment adjustment determined in accordance with
Title 22, Section 50567.

19. Subtract line 18 from line 17. This is the adjusted share of cost.

Column 13_-F Exempt Income

In this section list separately any income wvhich is exempt. The income
exemptions are specified in Title 22, Sections 50523 through -50544.

Eligibility Worker Signature

The worker euters his/her signature.

Worker Number

1f the eligibility worker has a county number, enter here.

pDate of Computation

The eligibility worker completes this box with the date the form was
completed.

County Use

Optional — 1o be used in accordance with county policy.

—L——-—-—-——D—-—“——-—‘——'-—“l-——————
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£0,-Cp' Frogram

f {Couniy Stame) :
MEDI-CAL
NOTICE OF ACTION
APPROVAL FOR BENEFITS
|
T State No.:
Distriet:
Approva! for:
’ TNAMTE )
— __l
Your apo catien for Medi-Ca! benefits has been approved.
j You. are entitled to receive Medi-Cat benefits beginning the first da:f of -  You will receive @ Mec.-Cai cerC socm
onrtn .

Zowave present this card 1o your doctor o 2ny other Medi-Cal provider when you are requeiling medica: SEFVICES.

S.nce your income exceeds the amount allowed for living expenses, you have a share of cott to pay o7 obligate 1owe T you~ medice

cors Your snare of costis § beginning _Your share of cost wat computec &t ‘olion:
Montn 1 Mont~ 2 Month Z
iGross Income s s 1S
t.e1 nonexemp: income S s S

Maintenance neec

0
v
7

L xcess iNCOME s ‘ s s
Grare of cost s
—  Enciosed is a RECORD OF HEALTH CARE COSTS FOR Please tollow The insTruct:0ns on 1h

(Montr Tniougn MDD

reverse side of that form. 1 your medical expenses exceed your share of cost for any penod, & Medi-Cal cerd witi pe issued ¥
you afier the {orm has been compieled ang epproved.

— A Med:-Cal card showing the share of cost will be mailed to you 8t the iong-1erm care tacility each month. The share 07 COS1 i
be paid or obligsted 1o the tacility each month.

Yoo fMust bring or mai verification of the foliowing items by or eiigibitity for Meci-Ca' penefity wiil i
[{= 303

aiscontinued effective the last day of

tMonin)

“The regulations that require this action are Califomnia Administrative Code, Titie 22, Sectionis).:

Yout application has been spproved for onily because
{MORTN}

The regulations which require this scuion are California Adrmunistrative Code, Titie 22, Section(si

{EgIDihity WOrRer; {Phone} [{¥I N

e aitme A TLHE ATIAT
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{County Stamt) :
MEDI-CAL
NOTICE OF ACTION
INCREASE IN SHARE OF COST

L —

r A

State No.:

District:

increase in Share of Cost for:

[Names)
I

— |
vour share ot cost has been increased 10 S 7 per period beginning because:
_ Enciosec is an agditiona! RECORD OF HEALTH CARE COSTS for the period . 1t shows

{Mprth Tnrouer rApnik)

yout new share o! cost for the period. Attach this form 10 the form you have already receivec for the period. Tak¢ both forms

1o eny medical provider you see. ¥ your medical expenses exceed this new arnount, 2 Med:-Ca! card will be issued 10 you sfier
+he form has been compieted and approved.

vou have been assigned a supplemental share ofcostof ® {or the monthe in your
(vontn Through Manin)

corrent share of cost period, because:

Znciosed is 8 suppiemental RECORD OF HEALTH CARE COSTS. for 11 shows your suppiemental

tmonth Through MonIRy

snare of costs for these months. 1t your medical expenses in these months exceed that share of cost. 8 Medi-Cal card wih be ssued 10
you after the form has been completed and approved.

Tne regulations which require this action are California Administrative Code. Title 22, Secuonlsi:

Your new share of cost was determined as follows:

Month 1 Momh 2 Month 3

[Monthly gross income S $ s

Monthly net nonexempt

income H S $

Maintenance need -8 S s

Excess income s , +5 + &

Share of cost s

Tt TENgIDITity Worke:) TPmone Mumpe! | (Cate

e s s mrwrser EiRE ME THIS NOTICE
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R-Ca: Program
MEDI-CAL
NOTICE OF ACTION
REDUCTION IN SHARE OF COST
Sate No.:
Diswict
. Reduction in Share of Cost for:
iNamas)
¥ our srare of cost {or the period - has been reduced 10 5 because’

Maonth Througn mMonth

—  ¥You will receive 3 Medi-Cal card soon. Always present this card 1o your dottor or any other Medi-Cal provider when you are

requesting medical services.

. Artach this notice 10 your RECORD OF HEALTH CARE COSTS for this period. Take both forms 10 any medical providers you
see during the period. H your medical expenses aré already greater than the amount shown above, take both forms 10 youl

county weifare department.

Tre regulations which require this acuion are California Administrative Code, Title 22, Sectionls):

Your new share of cOs1 was determined as follows:

Month 1 Month 2 Month 3
{Monthly gross income s 3 s ]
Monihiy net nonexempl
income $ $ s
Maintenance need -$ - 5
Excess Income - +$ +$8
Share of cost S

{ENRipIILY Worxer) Phone Mumber} (Ceted

S N el T I CTate i Tad o
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, of California—realth and weitars Agency Capartrment of Hesith San
Program

Co DIFT COUNTY U
OF HEALTH CARE COSTS = SHARE OF COST
Oniy MGiCal sxpermas 6 The Snare of Cost [
D INSTRUCTIONS ON SALK BEFORE COMPLETING to e may B8 b salow.
T™he smount that YOU e
Mpnth A Month B mentn C MR Day or oDligsts i | Rmro. E
| 3
M. Yr. MG, yr. Mo Yr. (Yes/t
me,
1 vy Fr A T €
ma
ress
y/Stwm/Zie
zor) L
DUNTY
Coos
edichl gxbensas of family mempber {{Fte0 Delow My be usad 10 mest Sham of Com
State Number Elipibie rther(
name — Laat, First LD Birn Cov.| Socis! Security No. WIC ar RA No,
Ag {7 Oigit Serist No. | FBU - Pers. Al 8] C| Mo, Day r. ic ode

Daciarstion of Provider: Each mrvics |IF160 Deigw N been provioed 1O the Darson listeQ on the dale specifien. 1, the unoRrpnad proviger, NEreby QeCiRrE INat tre
paymeht or wiil seek paymant fream the patiant 150 tha amount shown n ™he ~Billed Patient’’ column and that i witl NDt ACCADt PayMeant froMm INe WMagi-Lat Drogre
at amaunt. | 180 understand and spres thet | May ek paymaent oM the Medi-Cal programn for the costl 01 my seTvich in axcess of the smount Dillg tO the B
This is tha smount shewn in Tha rgiling Mea-Cai™ COIUMN, and 18 the Sitterencs Between the Tota BHIY ang smount “HIee Patignt''.

I unoerstane Tt i1 | Bl UTAnCE OF BTy Other thirg party for the mrvics rendgered, | canmot It on this torm the smowunt of the Charpe paig by the Insursnhca or
thira party.

| s gwars that financia Information sn this Torm may b NDHCL 10 ICTUtiny Dy the internal Ravenus Sarvics sno/or state Prancniea Tex Board.

PROVIDER NAME Proviaer No. Das of Servics SERVICE Proc. Cooe/ Totat Biil Bihea Biies Man:-
wo., Day 1 ¥r., Prest. NO. Patient
. ] ]

BATIENT MAME

TP RGVIGER SICNATURE (50¢ Detlaration Abeve)

PROVIDER NAME Proviger MNo.

PATIENT NAME

NATURE (Ses Dstisration A, )

TPATIENT NAME

PACVIDER BIGNATURE (5ee Daciaration Aboes)

l FROVIDER NAME Praviesr MO,

FATIENT NAME

el the Mwﬂmuﬂﬂ this ferm. | Agree 10 ERUMNS Tull Wgal FEEDDNMDIITY fOr 1
-ﬂhm-ﬂmw ¢ CENMITN.




INSTRUCTIONS FOR LIS S
RECORD OF HEALTH CARE COSTS —
SHARE OF COST

ions o Peuent

top of the other side of th.is form is a box labeled “Share of Cost.” The amount shown in this box is your share o (
- caj expenses for the months indicated. You must pay or agres to pay this amount of your medical bills before Medi.
~ill pay. Medicai expenses for any family member shown on the other side of this form can be used to mee: the ehare

cost IMPORTANT: if you get another notice that says your share of cost has changed for these months, atrach that
fice 1o this form. :

e this form o anyone who has given or wili give you medical services (e.q., doctor, pharmacist, hospitzl, etc.) in the
nth specified. The provider will fill in the amount of the total bilt and the amount you have paid or have agresd 10 pay;
s should not pay or agree to pay more than the armount shown in the “Share of Cost” box. If the total amount in the

iiled Patient” column is more than your share of cost, you will be responsicle for the entire amount shown in this
umn,

en the towl amount in the “Billed Patient” column equals exactly your share of cost, you should then sign the botiom
>

: of the form and return it 10 your eligibility worker. Keep the last copy for your records. If the form has been
npleted correctly, you will receive your Medi-Cal card shortly.

er you receive the card, it is your responsibiiity 10 take the card to the providers who have sianed the front of the ‘orm

they can then bill Medi-Cal for the part of your medicai bills which you did not have to pay or agree 1O pay in Mesting
ir share of cost.

il tour of the provider boxes on the front of the form have been used and you have not met your share of cecst, contac:
ar eligibility worker for issuance of an agdditional form.

rou have any questions zbout this form, call your eligibility worker.
ions to Provider

Oely hbeolcal exoemses in e Snare 0t Cost P of
SER T H i i trilowing months may bt HiTed 2eiow,
JER o Avoid D?lay in Processing the The amount Tret you
ARecord of Heaith Care Costs. Complets lenth A Montn B onth ¢ mur pky of obligsty s: | Retra, Elg?
All lrtems (3) Throweh (134 '
{ Ellpinie Birthast 2 s 1
Marme = Last, FIrrt ‘_,_L"_. reheate vy Yr. Me. - yr. Ma. Y. (¥ earMo)
Al Bl £t wio, Day rr
G
R MAME Provioes Mo, | Date of Sefvica LERVICE Proc, Cotny Toial B B Kiilee Meai-Cal
A Mg, Day r. Fresc. Mo, Peapsent
4 5 | : J :

NT MAaME l

/ 10 11 12

SER SICNATURE (See Daclaration Abovws) |

| g
i
!

e A —

13 !
HARE OF COST ... . e e e
ACNTHS OF EXPENSE .. ... .. .. ...

AONTHS OF ELIGIBILITY
‘ROVIDER NAME

This is the amount which must be paid or obligated by the patient
These are the months for which services received rmay be applied toward the share of cost.

These are the months for which the patient i digible for Medi-Cai coverage.

Enter phytician, facility, or other provider’s name,

Enter provider’s license numbet/if not a Californiz provider, enter “out-ofsmate.”

Enter name of patiert to whom service hes been provided,

Enter exact cdate {moath, day, vear] mch service was performed. (e not list dates swch 2
April 2 throuwgh Aprl 10, but list sach separate day, month, and year on which services were
provided, The s2rvics must have been performed in the month iisted in Item 2. Op not list any
wrvices not yet renderad. Continuous service (such s hospitslization) shovid be shown as
menth, dry, year THROUGHK month, day, year,

Enter specific Medi-Cat covered service rendered,

Enter the procedure code number or prescription number,

TODTALRILL Enter tomal charge for service, Do not enter in this spaca any amount bilied 10 Medicare or

other third parTy payer:,

BILLED PATIENT Enter the amount billed to petient. 1f more than one provider liss services, the towmls of ltem
10 must hot excasd amount listed in loem 1, or the amoun listed in any notice of revised

shars of cost atached to this form.
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