DEPARTMENT OrF OCEAL SE RVICES

THE B Eirzel, Sacramc“co‘ Ca 95814
ALL COUNTY LETTER NO. 88-03 January 29, 1988
oD ALl WELTARE DIRECTORS

ALL COUNTY ADMINISTEATIVE OFFICERS

[ON OF SENATE BILL 111 Cq“‘ ER 1036 STATUTES OF 1987 FOR
C F

STATUTZS OF 1987 (SENATE BILL HO. 1141)

Chapter 1036, Statutes of TGr? (Senate Bill No., 11471)
Lhe ”e1fare an¢ Institutrigns Coce., Thnis new ssction

rtmerts {CWDs) tc provide, uporn the applicant's or
ter receipt Tor docunents deliversd to CWDs,

s Totnls levver ls to provice countiss witn:
¢ Arnoovorview of tne provisiors of tne law;
¢ IczTructicons for implementing these provisicons;

o & Tenvoducible copy of tne Receipt Tor Documerts form (C4 31); andg

g required informing poster.

ju e
T te provide written rocelpis upon Tng e
FDC {direcluding I e*ug ] Casn fssistance {
arnd Refugee Demorcn tion Project (RDP)
e applicart or recipiert hard delivers ¢
CHD, and the documents are received bV o

5 are required to post a novice of tne applicant's or recipient's rignt to a
T in a prominent location and in an area where documents are regularly



3. Exempt from tnese requirements are:
a. CWDs that melrtzin a logging system for all nhand delivered documents; and

1 ey

b, CwWDs that rcoutinely provide a receipt for azll hand delivered documents
{withnout a reguest),

Y, Receipts zre rnot required for documenis that are mailed to the CWD,

ceipt is rnecessary for a nand delivered monthly income report with
rting documenrts,

IMPLEMENTATION INSTRICTIORS

rl

ZOZEIPT FCOR DOTUMENTS FORM (CA 31)

8, counties tnat currently do not provide a receipt or
m must 1sswve, upon reguest, a receipt for documents
acned 1s a reprocucible copy of tne state developad
{(CA 31)Y, Tne form snould be available ir tne SPSS8
February 18232, Cocunties may rejuest stock Tthrcugh the

M2l I:E‘l" a

Irstructicns for completing the Receipt for Documents (CA 31) form are as follows:

") Zrwer tne county rame, client's rname and case identifiecation information.

o Irngicate tne type of documentation zelivered ard, if mors tnan ore fype of
docunert/verification is delivered, list each documert separatsly on the
kel receipt. If more tnac orne document of the same type {(e.g., two social
securivy cards) is received, counties may use any notation that 1is adeguate
o identify the doouments.

e’ The emnployee who receives the material snhould sign, enter his/ner title and

The date wnen documents were received,
MINIMUM GUIDELINES

Tne CA 31 is a recommended form. If a county wishes to develop its own form it
snould incloede, at a minimum, the following:

o Ly name

o rt rame or case nzme, if different

< gr cazse igerntifiers e.g., SSH, aste of birth, client address
G is receivea

< of person receiving tne document/verification

e received







STATE OF DaLiUNN =it AT WILFART AGTRGY T oo DEFARTIMLET OF SOCIA; SERVICTS

RECEIFT FOR DOCUMENTS

County received the foliowing infermation

SCTURTY MANME)

for:

ZUENTE MNaRit 158 CASE NAKE IF DIFFERERT;

CA5E DENTIDIER (55N GOG OF ADDRESSH

Pay Stubis) MC 178 SAQ

(G

Dependent Care Receipt MC 177 S5-M

[]

Sirth Certificate:

Fregnancy Verification MC 210

Rent Receipt MC 211

D .

oogod
OO gog

Socigl Security Card: - 7 _
Utility Bills MC 220
Medical Bills MC 223
D Other
Hamowon nur . Dawe Received
=D



k
E
i

¢« Le galos documentos o pruebas a alguien més que no 1

DiD YOU KNGOW??

You can get a receipt or have your documents logged in
now. Just ask.

You have the right to a receipt or an immediate log-in if:
o Y‘Qu are applying for AFDC, Food Stamps or Medi—Cél; or
AFDC, Medi-Cal:  and

e You bring documents or proofs into the Coumty Welfare |
Office; and

e YoOu get Food Stamps or

[re—

e You givethedocuments or preofstosomeone otherthan

vour waorker,

- ik A e s

dSABIA JSTED?

Le pue 'en dar un recubo Te} pueden anotar en el registro
qus T
Tiene el derecho a qf-e e den un recibo o un registro i
iInmediato si: ;
e FEstd solicitands /—\FDC, Estampillas para Comida o {i
Medi-Cal; o | i

o Recibe AFDC, Estampillas para Comida o Medi-Cal; v |}
{

¢ Trze documentos o pruebas a la oficina de bienestar del
'~ condado; y )

sea su trabajador{a)
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