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Step One: Log Into the ITWS

™

https://mhhitws.cawnet.gov
User Name

Password

Click “Login”



https://mhhitws.cawnet.gov/

2 Information Technology Web Services - Microsoft Internet Explorer E]@E]
File Edt View Favortes Tools Help w

~ D - 1X) @) @ ) seach ¢ Favorites £

Address ‘Q https: /imhhitws. cabwnet.gov/ v Go  Links

Sugpor | Log A

Information Technology Web Services

What's New ITWS Login

Important Notice for Microsoft Window Divinane Iupsercs
Created: 10/6/2004 3 To Log On |

If you have installed the Windows XP Service P 1. ENnter User Nam Wiio.n

mstalling it, please read the following notice. 2 Enter Password//“ﬂ‘” Enroll |
rgot

. “ -y r Username or
XP SP2’s new security features do not restrict tl 3. Cli Ck{ Login Password?

However, certain functions will require additional confirmation steps. To maintain the

same level of secunity and eliminate these extra steps, we recommend adding the

ITWS as a trusted site i your browser sethings. For additional information on TTWS

compliance with XP SP2 and on adding the TTWS as a trusted site, please click here

to review the Online Technical Support stem called “XP SP2 - Did you notice the

Information Bar?”

For any questions or problems, please contact the ITWS Admunustration at 916-654-
3117

This site is best viewed with Internet Explorer version 5.5 and above.
rJ @2nnd ~alifarnis Man Fladal Lta af Marnral Haslrh Trfaremarian ‘T‘nf'\nn'ﬂﬂlr
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Download the Cost Report Templates For
FY 2009-2010

Select cost and financial reporting from the
System menu

Select templates from the CFRS
Information menu.

Save the FY 2009-10 cost report
templates to your personal computer.

\_ /




a Information Technology Web Services - Microsoft Internet Explorer - |EJ |£|

File Edit ‘iew Favorites Tools  Help First Click on “ Systems” Link ﬁ
&Back ~ = - () 7ot | ‘Qisearch [Favorites  FMedia - S -

Address @ https: [ fmhhitws, catwnet, govibwshome, asp

Google - | v || psearchweb - | Ehstetlocked 5] autcrl | edoptions 4
Functions Support =

Pco |

] Jepd 1 i i
Last Onlir e.Arce@dmh.ca.gov
Frovider/ Legal Entity S
¥ T Quick Links
ITWS Administration —
Created: 8/17/2005 7:30:00 AM o Search|
TS Administration formerly conducted by Loren Rubenstein and David Fava will begndled by o Processing Status
Yvonne Pravidence (Primary) and Michael Garcia (Secondary) effective 08/19/05. Check the status of your uplogcs
o Transfer Files
Yyonne and Michael can be reached via the DMH IT Help Desks at 916-654-3117 or 916-554-399, Uilots el cinel Digetitlogt] Tles
Important Hotice for Microsoft Windows XP Senvice Pack 2 Users
Created: 10/6/2004 3:41:00 PM Second Click
If wou have nstalled the Windows XP Serwice Pack 2 (5P2); or, are considenng mstalling i, on “Cost &
please read the following notice. Financial
HFP 5P2s new security features do not restnict the functionality of the TTWS. Howewer, certain Reggtrig?]g

fiunctions will recuire additional confirtnation steps. To mamntain the same level of security and

elirninate these extra steps, we recomtnend adding the TIT'WS as a trusted site i your browser

settings. For additional information on TTWS compliance with XP 5P2 and on adding the TTWS

as a trusted site, please click here to rewiew the Online Techmical Supportt tem called “XP SP2

- Dnd wou notice the Information Bar?” =
|:E_1 https: fimbhitws, cabwnet, gowfibwssystems, aspiaysID=1 | | |é |ﬂ Internet




a Cost and Financial Reporting - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

First Click on “CFRS

‘P Back + = - @ it | @_Search (4] Faworites @Media

Information” Tab

Address féil https: | fmbhitws, cabwnet, govfitwsisystem_messages, aspravs

&/
1

GC‘IL':IS]E'v I TI| %Searth Web -

g | 1312 blocked 'E.ﬁ.ul:DFiII | Eﬂptinns v |

CFRS Infarmation

Functions

|

TS Administration farmerly conducted by L
Michael Garcia (Secandary) effective 05/12/0:

vonne and Michael can be reached wia the [
FISCAL YEAR

Created: 6/21;

The California Department of Mental b
intended for county staff with responsi
offering twio, one-day training session:
training session for individuals with co

For additional information and the reg
the registration flyer.

(Login to the ITWS will be required.)

=wstem hMessages

Contact L=
Forms

tdanual and Appendices
Chversde

Fresentations

Cluestions and Answers

a

JThen Click on
“Templates”

‘fyonne Providence (Primary) and

a
Fesources TION
SM."‘E". HﬂtES 00 AM

special Educat rogram (SEF) Reparting

Training
User's Group Conference Calls

Feference Infarmation (Aid Codes)
Felated Links

ncial reporting system training
0% cost reports. Ve will be
nce (Level ) and a one-day

training letter and click here for

search

Disallowed Claims System (DCS) recoupments

|:Ej https: fimbhibws, cabwnet, gov/syskems cfrs/docsfprivatetemplates, asp

LS |4 nkernet



Edit  View Favorites  Tools

Help
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. | ' Search - 7 Favorites {‘{"| - g

W -

i

5

U

iéhl htkps: [ fmhbhibws  cabwinet, goyfswstems cfrsdocsprivate/templates, asp

jGD

Functions

CFRS Infarmation

CFRS - Templates

2 Files
Titles
EY 07-08 Ternplates

CCO0000x +"1.836etq] Summary Cost Repart
L3399 2. S54Beta) e
FY 06-07 Templates
CCO0000:x_+2.80)
CC99995K 1600

Page 1 of 1

Description

Qpen
Cpen in Mew Window

Save Target oo
Prinkt Target

CCO9999% 1v1.90) o \
CC99999 (v1.95) G
FY 05-05 Ternplates Copy Sharteut

Faste

CCooonoE_ e 58
CCO999dy (W2 37
FY 04-05 Ternplates
CC99999x W11
CCO999gy 3 05)

&dd to Favarites. ..

Conwvett link target ko Adobe PDF
Convett link targek ko existing PDF

Properties

CCO0000x (%7 16)
CCOo00o:E_ (. .05)
CCoo000x_ (7. 33)
FY 03-04 Ternplates
CC99999x M5 01.01)
CCOO000 (wd.01]
Fv 02-03 Ternplates
CC99999x (3,500
CCoo000 (5. 20)
F% M1.07 Taranlatas

summary Template

Detail ternplate

sumrmaty template

Detail Template

sumrmary Template

support

Results IS *I

Template

Mew version of Summary Cost Report Template 11/16/05

Revised version of Summary Cost Heport

Last Updated

10/03,/05
01/30/09

To Download Detail
and Summary
Templates, Right
Click on the
Hypertext

08,3107
05,/31/107
01

01,2908

{01105
030

11/16/05
10/04,/05

Click “Save
Target As”

10/04,05
12/08/05

05417 /04
0541705

05,2003
08,2003

ens selected link in current window,

I_ I_ I_ I_ E 4 Internet
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Create the Submittal File

BN

Individual cost report naming convention

Compress cost reports into one Zip
folder

Rename zip folder using proper naming
convention

/




Individual Cost Reports -
Naming Convention

Summary Cost Report
CFRS_ 20092010 _8900000B.xIs

County Detall Cost Report
CFRS_20092010_8900089B.xls

Non County Detall Cost Report
CFRS_20092010_8900999B.xls
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Creating the Zip Folder

Highlight the cost report files to be
submitted.

Click on the “File” menu
Select “New” from the “File” menu
Select “Compressed (Zipped) Folder
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Edit View Favorites Tools Help -

0 FY 2007-2008 ¥ d &
MNew ' '
Print X Mame = Date Modified Size Typ
Save As.. PRIl CFrs_20072008_87000008.xls 7/25/2008 1:27 PM 851 KB Micn

o =l CFRS_20072008_87000878.xis 7/24/2008 8:15 AM ~00050 P
Scan for Viruses... Sett =l CFRS_20072008_87099988.xls 7232008 2:14 PM 1,899KB  Micn
Open With > 1l Settlement
Send To > - i i

1 ~ Highlight All Files

Create Shortout

Delets B Eriefcase
Refame = Bitmap Image

Properties R ;
.___] Microsoft Word Document Click on “FILE”
Training FY 2007-2008 »| 3] Microsoft Office Access Application lick on “NEW”

4] Microsoft PowerPaint Presentation

i - E— Click on “COMPRESSED
3 E:’E @] Wave Sound (ZIPPED) FOLDER”
& &) co.78 @J Microsoft Excel Worksheet
B ) co0.87 _
9 Training FY 2007-2008
) co.99
i) co.100

) Co. analysis FY 04-05 FinSett
# |) Documents and Settings

(L) FY2006-2007 Training

I INTERVIEWS

[~ Ken Fleminn

‘4 Start eEw- v“EBEB X novell... B Micros... & Trainin... D% @ si18aM



7

Submittal File Naming
Convention - FY 2009-10

~

CFRS 20092010 CC_B_Submittal.zip




File Edit Wiew Favaorites Tools  Help

fddress |3 C\co.87\Training FY 2007-2003

Folders

= =e () Local Disk,

|-) 2001-2002 Final Settlement
I 2002-2003 Final Settlement
I 2003-2004 Final Settlement
) co.16
[h co. 20
[EJ co.2l
E:I Co.22
) co.23
[h co.31
[EJ co.34
E:I Co.35
) co.37
[h co.46
[EJ co.50
E:I co.55
I7) co.58

I co.78

= [3) co.87
ﬁ Training FY 2007-20083
I3 co.99
3 co.100

I Co. analysis FY 04-05 FinSett
I-0) Documents and Settings
|E:] FY2006-2007 Training

I) INTERVIEWS
™= ¥an Elaminn

[

Mame

B cFRs_20072008_87000008. xs
B cFRS_20072008_87000876, xls
B cFRS_20072008_87099986, xls

Date Modified

7/25/2008 1:27 PM
7/24/2008 5:15 AM
12312005 2114 PM

CFRS_ 20072008 87 _EB_SUBMITTAL.ZIP EE=IRE el Het gt

X Movel ...

Type New File Name Like This

Then Press “Enter”

& Trainin...

E Micros, ..

=

. Brd6 AM



Uploading Cost Reports

Select cost and financial reporting
from the systems menu

Select Transfer files (Upload and
Download) from the functions menu

Click on the “Add” button
Highlight the zip folder to upload
Click on the “Upload” button
Click the “O.K".




File Edit Wiew Favaorites Tools  Help

address .’Ej https: | fmhhitws, cabwnet, gowfitwshome . asp

= e

Infarmation

oyrate Functions
DMH - Department of Mental Health
Costand Financial Feportin

Last

|

e. Arce@dmbh.ca.gov

Frowvider f Legal Entity

dtice for Microsoft Windows XP Se)%'zéjack 2 Users
Created: 10/6/2004 3:41:00

If wou have instptled the Windows P Service Pac
nstalling it please read the following notice.
lick on “Systems” Then Click on “Cost and

- Financial Reportlng

Important

(SP2);, of, are considering

HP P
Heowrew bzt
the satne level of security and ehmmate these extra steps, we recc:-mmend adding the
TIPS as a trusted site in vour browser sethngs. For addiional mformation on
TS compliance with XP 5P2 and on adding the TIWS as a trusted site, please
click here to rewiew the Online Technical Supportt ttem called “XP 5P2 - Did you
notice the Information Bar™

For any questions or problems, please contact the TIMW S A dmanistration at 916-
654-3117.

CQuick Links

In arder to ensure the intended site
navigation, the Gluick Links interface has
been discontinued, effective 094072006,

To navigate to a system function, select
the carresponding system from the
"Systems” menu and select the function
from the "Functions” menu.

Click here to see the screen prints.,

Examplel:

To sccess WARMSS Quick Hits,
Step1: select "Wellness and Recaovery
Fodel Support System” from the
aystems menu

Step2: select "WARMZZ Quick Hits"
from the Functions menu

ExampleZ:

To access Disallow Claim System,
Step1: select "Shont-Doyle/Med-Cal
Claims - EQOB (for DWH)" from the
systems menu

Ltan? calart "Micallawe Mlairm Swctam”

[

W

|

S & Internet

|




File Edit Wiew Favaorites Tools  Help

address .’Ej https: | fmhhitws, cabwnet, gowfitwshome . asp

w | B4 Go

L

If wou have installed the "PMdows XP Serwce Pack 2 (5P2); o, are ¢
mstalling it, please read the followmg notice.

P P new < Click on “Functions” tab, then Click on

However, certair 1 ransfer Files (Upload & Download)”.  intain
the same lewvel of secunty and eliminate these extra steps, we recommend adding the
TIPS as a trusted site in vour browser sethngs. For addiional mformation on
TS compliance with XP 5P2 and on adding the TIWS as a trusted site, please
click here to rewiew the Online Technical Supportt ttem called “XP 5P2 - Did you
notice the Information Bar™

sidering

For any questions or problems, please contact the TIMW S A dmanistration at 916-
654-3117.

CQuick Links

In arder to ensure the intended site
navigation, the Gluick Links interface has
been discontinued, effective 094072006,

To navigate to a system function, select
the carresponding system from the
"Systems” menu and select the function
from the "Functions” menu.

Click here to see the screen prints.,

Examplel:

To sccess WARMSS Quick Hits,
Step1: select "Wellness and Recaovery
Fodel Support System” from the
aystems menu

Step2: select "WARMZZ Quick Hits"
from the Functions menu

ExampleZ:

To access Disallow Claim System,
Step1: select "Shont-Doyle/Med-Cal
Claims - EQOB (for DWH)" from the
systems menu

Ltan? calart "Micallawe Mlairm Swctam”

[

W

:El htkps: ! imhhitees, cabwnet, govy ficws kransfer, asprawsID=0

Il Bl B

S & Internet

|
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Display archive download area

CFRE Information | Functions

Transfer Files

Click here for help uploading files

|

Choose a System

Size /  Maodified
DIR 952007 8:4R:47 Al
33,3582 8182004 10:13:12 Al

174 080 92272005 11:29:06 A

1596 608 5/4/2005 12:58:558 FM

224 7o 52872007 12:29:40 P

22k 516 82872007 12:259:46 P

272 896 5/6/20058 12:58:53 PM

314 580 BA 72008 72943 AM

"ganization || SAMPLE COUNTY ﬂ

ame

ack..

inal Settlerment fo Sample County if
FRS_PAID_DETAIL_REPORT COUNTY S_2002-
103 5L N

FES PAID DETAIL_REFPORT COUMNTY $2DD?-
105 %L

FES_PAID_DETAIL_REPORT COUNTY_ S2003-
104 . 5LS

FRS _PAID DETAIL_REPORT COUNTY 2004-
105 5L5

FRS_PAID DETAIL_REPORT COUNTY. S 2006
107 kLS

FRS PAID_DETAIL REPORT COUNTY  S2005-
106 XLS

Files - 1 Folders

Click on “Add”

=elect here to upload files for anath

| 01 - alameda Vl

Rermowve | Remowve all
Help

! k4

| Applet started

w o B ' 2 I

W T, a7 [

é a Internet

L LT f:21 AM

| *

| %




F .|!; Edit el Favorltes

e

Taols

Hal
eln

fddress @ https: /i mhhitws, cabiwnet, govfibws Transfer, asp

Qrganization

Mame
Back..
Final Settlernent for Alameda F

CFRS _PAID DETAIL REPORT

2003 %L
CFRS PAID_DETAIL FEPORT

2008 %L
CPR= _PAID DETAIL EEPORT

2004 XL
CFR=_PAID DETAIL REPORT

2005 %15
CFRS _PAID DETAIL REPORT

2007 ALS
CFRS PAID DETAIL FEPORT

2006 %15
7 Files - 1 Folders

EE Select file(s) to Upload

Loak. ir: ]E: Yoo, 874 Training Fy 2007-2008%

elp uploading files

Marme

File namefs) | "CFRS_20072008_87_B_SUBMITTALZIP" o/ OK

Filess of type:

4] CFRS_20072008_S700000B. s
6] CFRS_20072008 87000578, s
3] CFRS_20072008 87093938, s
& CFRS_20072008_87_B_SUBMITTAL ZIP

Single Click on “File” (This Will Highlight
The File) then Click on “OK”

.

| &1l Files %%

= x Cancel

t here to upload files for anoth
| 01 - alameda vl

Remove i Remaove all

Help i I

4

[

5!
8

5|

S B Internet




earch = 7 Favorites  £9) v = o}

bwsftransfer, aspraysID=1 A a0 Links

Support i+

Transfer Files

whnload area  Choose a System | CFRS %

iClick here for help uploading files

Modified Select here to upload files for another county:
F15/2006 5:18:04 A SAMPLE | SAMPLE

0372006 3:45:1T PM - [Fjes) Size{0).02 KE]| Modified
2/13/2006 3:40:08 PM  [E3) C\ \CFRS_20062007. B SUBM.. 0.02 KB 8/18/07 1....
/30/2007 12:15:26 PM
/242007 2:35:27 PM
/92007 5:30:59 Ph
/22007 12:57:16 PM
/30/2007 B:40:39 PM
/252007 10:50:40 AM
/30/2007 12:41:09 PM
18/2004 10:54:36 AM
/242006 9:22:05 AM
1072006 11:35:05 Ahd add... remove | Remove all | Upload
110/2006 11:25:01 AM Help |

B o | | T e S N R, B o Pt o N O |

>
S -

Click “Upload”

é ﬂ Internet
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File Edit  View Fawvorites Tools  Help .'?F
Qeack -~ & - ¥ &) 0| Poearch srravoites £ | (- & B L B
Address é:lhttps:,l',l'mhhitws.cahwnet.gn:nv,l'itws,l'transfer.asp?‘SysID=1 b 50 Links
— — — — — — —_
-~

Display archive download area

Functions | ILHilities

CFRES Information

Support

Transfer Files

W

CFRS

Choose a System

cCon Files

133090 _FEEPORT txt

153517 _FEEPORT fxt

153937 REPORT. tx

153383 _REPORT . txt

106930 REPORT. txt

nt_Sierra. pdf
ification FY03-04.tif

10659530 _DOWWRLOAD. zip 853 728 1/10/2006 11:35:05 Ak

Click here for help uploading files

Eize[998.74. . |Modiied |
39374 KB 8/4/06 2.3.

Size ©  Modified =elect here to upload files for another county:

DIR 7415888 a0 SAMPLE """'|
IR THE Microsoft Internet Explorer [E]

2 885 1211

3928 1/16 \‘:‘.() Do you really wank to upload these files? =B oLBN

38930 1/19

4078 1/13 | ok || cancel |

4 860 1/10

37 8bb 5/158/2004 10:54: 536 AM Click on “OK”

1069350 _LIPLOAD JIF

g b24 37202006 9022208 Al

853,728 1102006 11:25:01 Al

133090 _SUBMITTAL ZIP 1,002 687 5/23/°005 11:51:04 Ahd

153359 SUBMITTAL ZIP 1 005 57214132006 1:50:16 Ph

153517 _SUBMITTAL. ZIP 1,006 430 1/16/2006 5:29:09 P

4T IimkdlTT Al I o4 oacomoae T4 MoasmmT 44 omd AT nkd

£

Add...

Rermowve I Rermaowve .ﬁ.lli

Upload 1

Help

£

@ Done

S ) Internet



A File Upload - Microsoft Internet Explorer

File Edit Wiew Favaorites Tools  Help

Qeack ~ &3 - [¢] @] 0| P soearch sirFavorites £ (- Aa

fddress @ https: fimbhitws  cahwnet, govfibwstransfer, aspraysID=1
. CFRS Infarmation | Functions Support
File Upload

CERS Upload Results for LUPEARCE - 8/7/2006 12:43:24 PM

uploaded CFRS_ZDI]EZDI]E;S_E_SUEI‘H‘IITD&L.EIF' with 1,022,717 bytes to Sierra and assigned Upload D
#186391.

Af least one of the fildRuploaded has post upload processing which is being performed on the file,
Flease click here to vwiew Nge status of the files with post upload processing.

Return to Transfer Page

ThisMessage Indicates A Successful Upload.

a Intoroak
https: ) fmhhitws, cabwnet . goy - File Transfer Skakus - Microsoft Internet Explore

S 12143 FM
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